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Introduction  
May 31, 2010 

This manual is version 1. It contains documents almost all functionality required, the remaining 

rules/too ls will be developed over the next few months. If you follow the manual you will be able to 

set up your account, manipulate your player, coach, manager and team list, register player with 

FYSA and generate documents. Integrated risk management tools are also available and documents. 

GotSoccer 

GotSoccer is now the software provider for FYSA. There will be several modifications in how your teams 

access roster, player pass and certain coach documents and passes. The process should be easier for the 

teams and leagues as all information will be stored online and accessible to the state, league, club and 

team 24/7.  

Our basic club account will be provided free of charge. It will allow you to create teams and roster 

players and coaches. If you are interested in an ƻƴƭƛƴŜ ǇƭŀȅŜǊΩǎ ǊŜƎƛǎǘǊŀǘƛƻƴ όŎƭǳō ǎƛƎƴ-up) system, please 

contact Karen@gotsport.com. Our rate is $3 per unique player per year, not per registration. There are 

no setup fees and our communication, team building and billing modules will allow you to significantly 

reduce the time and cost of maintaining player information and billing records.  

The process of registering with FYSA, obtaining roster and player pass documents will be different than 

in the past. Certain aspects will be easier, but GotSoccer has a two step process where as the current 

ά¦ǇƭƻŀŘέ ŘƻŜǎ ōƻǘƘ ǊŜƎƛǎǘǊŀǘƛƻƴ ŀƴŘ ƻŦŦƛŎƛŀƭ ŘƻŎǳƳŜƴǘǎ ƛƴ ƻƴŜ ǎǘŜǇΦ 

Our system does much more, it allows for integrated risk management, email communication and real 

time updaǘƛƴƎ ƻŦ ƛƴŦƻǊƳŀǘƛƻƴΦ hǳǊ ǎȅǎǘŜƳ Ƙŀǎ ƛƴǘŜƎǊŀǘŜŘ ǎŎƘŜŘǳƭƛƴƎΣ ǿƘƛŎƘ Ƙŀǎ ōŜŜƴ ƻŦŦŜǊŜŘ ǘƻ C¸{!Ωǎ 

member leagues. 

Language is always difficult as terms can mean different things in different parts of the country. We 

would like to define a few specific terms used in GotSoccer and how they differ from FYSA vernacular. 

 ά¦ǇƭƻŀŘέ όhƭŘ C¸{!ύ ǘƘŜ ǇǊƻŎŜǎǎ ƻŦ ƻŦŦƛŎƛŀƭƭȅ ǊŜƎƛǎǘŜǊƛƴƎ ǇƭŀȅŜǊǎ ǿƛǘƘ C¸{! ŀƴŘ ǘƘŜ ǎƛƳǳƭǘŀƴŜƻǳǎ 

generation of official documents (passes and rosters). 

mailto:Karen@gotsport.com
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 ά¦ǇƭƻŀŘέ όbŜǿ Dƻǘ{ƻŎŎŜǊύ ǘƘŜ ƛƳǇƻǊǘƛƴƎ ƻŦ ǇƭŀȅŜǊs, teams and or coaches into the GotSoccer 

database. 

 ά!ŦŦƛƭƛŀǘŜέ C¸{! ƳŜƳōŜǊ 

 ά/ƭǳōέ C¸{! ƳŜƳōŜǊǎ ǊŜǎǇƻƴǎƛōƭŜ ŦƻǊ ǎƛƎƴƛƴƎ ǳǇ ǇƭŀȅŜǊǎΣ ŎǊŜŀǘƛƴƎ ǘŜŀƳǎ ŀƴŘ ǇŀȅƛƴƎ C¸{! 

membership / player fees 

 ά¢ŜŀƳέ όhƭŘ C¸{!ύ ŀ ƴǳƳōŜǊ ŘŜǎƛƎƴŀǘƛƴƎ ŀ ǘŜŀƳ ŦƻǊ ŀ ǎƛƴƎƭŜ ǎŜŀǎƻƴ 

 ά¢ŜŀƳέ όDƻǘ{ƻŎŎŜǊύ ŀƴ ŀŎŎƻǳƴǘ ǘƘŀǘ ƴŜǾŜǊ ŜƴŘǎΦ Lǘ ƘƻƭŘǎ ǇƭŀȅŜǊΣ ŎƻŀŎƘ ŀƴŘ ŜǾŜƴǘ ƘƛǎǘƻǊȅΦ 

 άwŜƎƛǎǘŜǊέ ƻŦŦƛŎƛŀƭƭȅ ŘŜŎƭŀǊƛƴƎ ǇƭŀȅŜǊǎ ǘƻ C¸{! ŦƻǊ ƛƴǎǳǊŀƴŎŜ ŀƴŘ ǊƻǎǘŜǊƛƴƎ ǇǳǊǇƻǎŜǎΦ 

 άCǊŜŜȊŜέ όC¸{!ύ ǘƘŜ ŘŀǘŜ ŀŦǘŜǊ ǿƘƛŎƘ b/{ ǊƻǎǘŜǊǎ Ŏŀƴƴƻǘ ōŜ ƳƻŘƛŦƛŜŘΦ 

 άCǊŜŜȊŜέ όDƻǘSoccer) The process of taking a snapshot of the current player list to generate an 

official roster. 

 

Clubs will need to understand: 

1) how to access the basic account 

2) how to add players manually or via an import from a csv file 

3) How to look-up players 

4) How to create teams 

5) How to create manager and coach accounts and the risk management process  

6) Iƻǿ ǘƻ ǎŜǘ ǘŜŀƳΣ ŎƻŀŎƘΣ ŀƴŘ ǇƭŀȅŜǊ ƭŜǾŜƭǎ ŀǎ ǇŜǊ C¸{! ƎǳƛŘŜƭƛƴŜǎ όwŜŎΣ ŎƻƳǇŜǘƛǘƛǾŜΣ ŀŎŀŘŜƳȅΧύ 

7) How to create registration vehicles to organize teams for rostering / pass generation. 

8) How to move teams to the registrar area for official roster and pass generation. 

9) How to modify rosters 

10) How to send team login information to managers and coaches. 

11) Where to find registration billing information 

Lƴ ƻǊŘŜǊ ǘƻ ŎƻƳǇƭȅ ǿƛǘƘ C¸{!Ωǎ ǊŜƎƛstration policies, rostering, and pass printing  regulations, you will 

have to create or upload all player, team and coach information into your GotSoccer basic club account.  

The basic account allows you to: 

1) Import players and teams from a CSV file. A CSV file can be created from any Excel worksheet. 

2) Enter Coaches, managers and team officials and place them on teams 

3) Submit teams to the state for registration and rostering purposes. 
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It does not:  

1) Permit you to email players. 

2) Register players online through our software. 
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Logging into your Account  
 

Log into the GotSoccer system as a Director.  

Go to www.gotsoccer.com  

Click on Log In. 

 

 

 

http://www.gotsoccer.com/
http://www.gotsport.com/home.aspx
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Select Organizations and click Login  

 

 

 

Enter your username and password and click login. If you do not have a user name or password, contact 

Florida Youth Soccer Office at, 407-852-6770. 
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The Confidentiality Agreement  
 

The first time you log in the system will return our confidentiality agreement. In short, we require you to 

agree not to allow other software vendors or other individuals intending to create software into our 

system. 

 

 

!ǘ ǘƘŜ ōƻǘǘƻƳ ƻŦ ǘƘŜ !ƎǊŜŜƳŜƴǘΣ ȅƻǳΩƭƭ ŦƛƴŘ ŀƴ I Agree button, by clicking this you agree to the terms. 

 

 

 



 

 

© GotSoccer, LLC. This document is the property of GotSoccer, LLC and may be sent or reproduced 

for any registered user of our software. This document may not be copied or transmitted to non-

registered persons without the written permission of GotSoccer, LLC 2000 Strand St Neptune 

Beach, FL 32003 

 

The screen will refresh, click the Return to My Account Summary link at the top of the agreement  

 

and the system will display the main software screen. The confidentiality agreement will not appear 

again. 

Click on the Club tab and the system will ǘŀƪŜ ȅƻǳ ƛƴǘƻ ƻǳǊ Ŏƭǳō ōŀǎƛŎ ŜƴǾƛǊƻƴƳŜƴǘΦ ¸ƻǳΩƭƭ ƪƴƻǿ ȅƻǳ ŀǊŜ 

in the club module if you see a blue banner with the word Club on the left side of the screen. Notice the 

links on the dark blue menu bar. We will discuss each of these links in detail below. 
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Agent of Record 
 

FYSA has asked that the Agent of record be the master Account user. If the Agent of record is not the 

person responsible for day to day operation of the account, they can make a single subuser with Full 

access rights. This account will have access to every area of the website and can do everything the 

master account can do, except change the master password. 

Please see the account setup section below for instructions on how to set up the sub user account. 

Sub-User Account Setup  
 

The initial username and password are what we call Master login information. The account a league uses 

ƛǎ ŎŀƭƭŜŘ ŀ ŘƛǊŜŎǘƻǊǎ ŀŎŎƻǳƴǘΦ 9ǾŜǊȅ ŘƛǊŜŎǘƻǊΩǎ ŀŎŎƻǳƴǘ Ƙŀǎ ŀ ƳŀǎǘŜǊ ǳǎŜǊ ŀƴŘ ǘƘŜ ŀōƛƭƛǘȅ ǘƻ ƘŀǾŜ ǎǳō-user 

accounts. We strong urge that you set up sub user accounts as we can keep track of their usage and limit 

their ability to access other areas of the program. We can limit sub users and their access, but this is not 

a security system. We assume that by giving individuals access to the software, the master user vouches 

for the integrity of the sub user. 

²Ŝ ǳǎŜ ǘƘŜ ŀƴŀƭƻƎȅ ƻŦ ȅƻǳǊ ƘƻƳŜΦ LŦ ȅƻǳ ŘƻƴΩǘ ǿŀƴǘ ŀ ǇŜǊǎƻƴ ǘƻ Ǝƻ ƛƴ ŀ ŎŜǊǘŀƛƴ ǊƻƻƳΣ ȅƻǳ ƭƻŎƪ ƛǘΣ ōǳǘ ǘƘŜ 

ƭƻŎƪ ƛǎ ǇǊƻōŀōƭȅ ƴƻǘ ŀǎ ǎǘǊƻƴƎ ŀǎ ǘƘŜ ŦǊƻƴǘ ŘƻƻǊ ƭƻŎƪΦ LŦ ȅƻǳ ŘƻƴΩǘ ǿŀƴǘ ǘƘŜ ǇŜǊǎƻƴ ƛƴ ȅƻǳǊ ƘƻƳŜΣ ŘƻƴΩǘ 

give them the key to the front door. Giving a person a username and password is analogous to giving 

them a key to the front door. 

You can find the User Account area by: 

1) Clicking on the Home tab 

2) Clicking on the User Accounts link on the gray menu bar 

3) The first account listed in orange is the master account holder. They have access to all areas and 

their access cannot be limited. 
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4) To create a new sub-user, click on the Add Club Official User Account. The  

5) Fill out the form: 

a. Enter a username and a password (Required) 

b. Enter the Full Name (Required) 

c. Enter an Email Address (Required) 

 

From here you must decide on: 
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 A Role 

 An Access Level 

 The User Tabs the sub-user can open 

 Event Access if League or Tournament access is desired. 

 

Primary Role 

The primary role is a title that can be given to the user. Most of these roles are similar with the 

exception of Scorekeeper. The scorekeeper can access and update scores only. You can give just 

about any title access to other area. For example, a director of coaching could also have access 

to a tournament by allowing them access to the tournament tab an assigning them events. If 

you are with a USYSA state organization that uses GotSoccer software, these roles (titles) can be 

seen by the state in your club/association account. You can hide the person from state view by 

clicking the click the Do not show to state as club staff 

 

The Registrar 
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All FYSA clubs are responsible for creating official rosters and documents. Therefore it will be 

ƴŜŎŜǎǎŀǊȅ ǘƻ ŘŜǎƛƎƴŀǘŜ ŀ ǇŜǊǎƻƴ ŀǎ άwŜƎƛǎǘǊŀǊέΦ ¢Ƙƛǎ ƛǎ ŘƻƴŜ ǳǎƛƴƎ ǘƘŜ tǊƛƳŀǊȅ ǊƻƭŜ ŘǊƻǇŘƻǿƴΦ LŦ 

ȅƻǳ Řƻ ƴƻǘ ŘŜǎƛƎƴŀǘŜ ŀ ǇŜǊǎƻƴ ŀǎ άwŜƎƛǎǘǊŀǊέ ǘƘŜȅ ǿƛƭƭ ƴƻǘ ƘŀǾŜ ŀŎŎŜǎǎ ǘƻ ǘƘƛǎ ŀǊŜŀ ƻŦ ƻǳǊ 

program. There can be more than one registrar. 

Access Level 

There are three main Access levels 

 Full 

 Basic 

 Limited 

Full Access 

If you give an account Full Access, they will have most of the abilities of the master account. They will 

have the ability to create sub-user accounts and to change access levels for sub users. There are only 

two areas that sub-users with full access cannot access: 

1) The password area for the master account. They cannot change the master password. 

2) The Payment Setup area. The sub-user cannot change or input credit card account information. 

Basic Access 

This is the access level you should give most users. It allows them to work within the different modules, 

but disables the ability to modify sub-user accounts.  

Limited Access 

Limited Access is mostly a viewing only access. We are constantly adding new features and we do not 

guarantee an individual with limited access has only viewing privileges. They will have access to certain 

areas of the program. Never give login credentials to individuals you do not know and trust. 

User Tabs 

GotSoccer has many software modules. Each major module is identified by a tab. Not every account will 

have access to all modules. Overall permission is given by GotSoccer.  This is the main way to limit user 

access.  
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If you have a person that runs your tournament but should not see club or association programs, only 

turn on the tournament module. 

 

When the person logs in using the sub-user login info, they will only see league tab. You will need to give 

sub-users access to specific events. You do this by selecting the event (league) in the drop down box on 

the right side of the screen. Please note there will only be a list of leagues if the league has been 

created. 
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Age Group Access 
 
You can limit access to certain age groups in the league area by selection an age group from the list of 
league divisions, or select All Groups if you want to allow access to all age groups. Make sure you press 
Save to set the preferences. 
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Players 
 

We assume you are signing up players using paper registration, third party software or your own in 

house program.  One way or another you should have a list of players and perhaps even the teams they 

will play on.  

We have uploaded the FYSA database of players and coaches. These players are in your GotSoccer 

affiliate account. You can use these players to create teams, but you can also use our player import 

function to move players from team to team without creating duplicates. In order for this function to 

work properly the player first name, last name, gender and date of birth must match exactly to a player 

record in our database. This will be described in detail in the preparing a spreadsheet below. 

If a player is new to your club you will be able to use our player history function, much like you used the 

FYSA player look-up function. This is described below. 

There are two ways to get this information into our system: 

1) Manually type in the information (Not recommended) 

2) Import them from an excel spreadsheet saved as a csv file. 

To type in player information manually: 

1) Click on the Club tab 

2) Click on the Player link on the dark blue menu bar 

3) Click on the Create Player link 
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4) Fill in the player first name, last name, date of birth and gender. This is the only information 

required. We strongly suggest you include an email address, but this is optional. 

5) Press Save 












































































































































































































































