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Introduction
June 30, 2011

This manual is versia 2. It contains documentsdescribing most all functionality. If you follow the
manual you will be able to set up your account, manipulate your player, coach, manager and team
list, register player with FYSA and generate documents. Integrated risk managemt¢ools are also
available and documentsgprovided.

GotSoccer

GotSoccer is now the software provider for FYSA. There will be several modifications in how your teams
access roster, player pass and certain coach documents and passes. The process shaidd foe tee

teams and leagues as all information will be stored online and accessible to the state, league, club and
team 24/7.

Our basic club account will be provided free of charge. It will allow you to create teams and roster

players and coaches. iBydz | NE Ay UGSNBadGSR Ay Iy 2uffsysims, pledsel & SN &
contactKaren@gotsport.comOur rate is $3 per unique player per year, not per registration. There are

no setup fees and our commuaiton, team building and billing modules will allow you to significantly

reduce the time and cost of maintaining player information and billing records.

The process of registering with FYSA, obtaining roster and player pass documents will be different tha
in the past. Certain aspects will be easier, but GotSoccer has a two step process where as the current
G! LX 21 R¢ R2S&a 020K NBIAAUGNIXGA2Y FTYR 2FFAOALE R2O0dz

Our system does much more, it allows for integrated risk management, email conationiand real
GAYS dzZLRFGAY3I 2F AYF2NNIGA2Yy® hdzNJ a2adSY KFa Ayds
member leagues.

Language is always difficult as terms can mean different things in different parts of the country. We
would like to define dew specific terms used in GotSoccer and how they differ from FYSA vernacular.

f a!'LX2FRé O0hfR C,{!'0 GKS LINRPOS&da 2F 2FFAOALf &
generation of official documents (passes and rosters).
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f 4! LX 2F Ré 0 b heimmaing pfdlayées§ tédms and or coaches into the GotSoccer
database.

G! FFAEAILIGSE C,{! YSYOSNI

G/ fdzoé¢ C,{! YSYOSNE NBaLRyairotS F2N aAdyiry3
membership / player fees

G¢SIFYE o6htR C, {! 0 lamfooasinogeNgasesaA3ayl dAy3a | (S
G¢SIFYé o0D2G{200SND Iy | 002dzyi GKIFIG yS@OSNI Sy
GwSIAAGSNE 2FFAOAILIf @ RSOfFNRYy3 LI I&SNa (2
GCNBST S¢ oC, {10 GKS RIGS mbdiiddSNI 6 KA OK b/ {
GCNBST S¢ oD2G{200SND ¢KS ditplSeér bst t@generiate dnA y 3
officialroster¢ KA & A& y2¢ GDSYSNIGSé¢ Ay Ylye LI I OSa
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Clubs will need to understand:

1) how to access the basic account

2) how to add players manually @ra an import from a csv file

3) How to lookup players

4) How to create teams

5) How to create manager and coach accounts and the risk management process
6) How to set team, coach, and player levels as per FYSA guidelines (Rec, comiogsive,
7) How touseregistation eventsto organize teams for rosteringpass generation.

8) How to move teams to the registrar area for official roster pads generation.

9) How to modify rosters

10) How to send team login information to managers and coaches.

11) Where to find registration itling information

Pai
I.

dzL.

Y R =Y

Ly 2NRSNJ (2 O2YLE & 6AGK C. { passpriniiBraghlatidndiyol Wiz y LRt A O

have to create or upload all player, team and coach information into your GotSoccer basic club account.
The basic account allowsty to:

1) Import players and teams from a CSV file. A CSV file can be created from any Excel worksheet.
2) Enter Coaches, managers and team officials and place them on teams
3) Submit teams to the state for registration and rostering purposes.
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It doesnhot:

1) Permityou to emailplayers.
2) Register players online through our software.
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Logging into your Account

Log into the GotSoccer system as a Director.

Go towww.gotsoccer.com

Click orLog In

e .

Voorhees 18th Annual Memorial Day Classic
Voorhees, NJ
Q May 28-31, 2010

Boys and Girls Us-U19

. vs Hig
> All News
» Promoted Events

VOORBEES NEMORIAL DAY CLASSIC

In 2009 The we hosted over 200 teams from NJ, DE, and PA, making it one of our most Sbftware Preview
succesful tournaments in our history. »

\al 2h

The Voorhees Memorial Day Classic has become one of the most respected tournaments in NJ, with the dedication and
commitment that we extend to all of our participating teams. With up to three levels of competition, there will be exciting
and competitve games for all levels of play.

User Login

Join us for another great weekend of soccer!

3/22/2010 4:40:13 PM
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SelectOrganizationsnd click_ogin

Login to your GotSoccer Account

Organizations
Directors, Registrars, States
& Assignors
»Login

Teams Players
Coaches & Managers Players & Parents
»Login

Enter your username and password and click login. If yowotlbave a user name or password, contact
Florida Youth Soccer Office@33-268-8220

Event Scheduling

Leagues & Tournaments
P> Login

New Accounts Account Login Select Homepage
Do you host a tournament or league or ﬁ
2 . are you a club administrator and want Username _

to manage your teams effectively? |

GotSoccer offers many dub tools free of

charge, and our event management is Password

used by most of the top tournaments in F
‘ the US as well as hundreds of smaller 2

AL e b

Click below to access the account [Assignor e

‘ creation page.
| ETvTr——
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The Confidentiality Agreement

The first tme you log in the system will return our confidentiality agreement. In short, we require you to

agree not to allow other software vendors or other individuals intending to create software into our
system.

iy
Account

Events Biling Log Out Help

User Payment Support
Summary Account Info JFy— Setun Tickets

User Agreement - Digital Signature Required
CONFIDENTIALITY (Non Disclosure) AGREEMENT (rv 2.0)

This agreement covers proprietary information belonging to GotSoccer, LLC (the "Discloser") that is
made available or disclosed to the party signing this agreement (the "Recipient"). This information
(referred to as the "Confidential Information") includes, but is not limited to, software products
(Software Products), software source code (Software Source Code), documentation, and
correspondences, all rights to which are owned or controlled by Discloser, that have not otherwise be
made publicly available by the Discloser. Confidential Information, however, does not include: (a)
information generally available to the public; (b) widely used programming practices or algorithms, (1
information rightfully in the possession of the Recipient prior to signing this agreement; (d) content

addad ki tha Daciniant and Al infarmatian indanandanths dooalanad ceithaot thin oen af ame AF thiao
ld GKS o02G0G2Y 27F (K $AgteebNtBNSbY Sigkingrthisdy@udafode fo the tergisk | Y

This agreement shall be governed by and construed in accordance with the laws of the State of
Delaware, the United States, and any applicable international law.

Mame: bill cameron
Date: Saturday, January 31, 2009
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The screen will refresh, click tiReturn to My Account Summarlink at the top of the agreement

_

User Payment Support
pummary Account Info Accounts Setun Tickets

Digital Signatyre: 24.129.82.199 @ 1/31/2009 10:41:25M ET

@ Return to My Account Summary

CONFIDENTIALITY (Non Disclosure) AGREEMENT (rev 2.0)

This agreement covers proprietary information belonging to GotSoccer, LLC (the "Discla

mada svailahla nr dierlnecad tn tha narhe cinnina thic anroomant ftha "Rariniant™ Thic i

and the system will display the main software screen. The confidentiality agreement will pedrap
again.

ClickontheClubli 6 FyR GKS aeaidsSy gAtt GF{1S &2dz Ayhaz2
in the club module if you see a blue banner with the wGidbon the left side of the screen. Notice the
links on the dark blue menu bar.a&Wvill discuss each of these links in detail below.

G BuLSPUI L _
eferees | Training

Management Coaches Team Officials leams Players Log Out He
1

Summa Customization Fadilities

Club - New Club Account

Player Summary

.Y Players on Team Rosters 23 Unassigned Players 1
E Total Registered Players 24 [@ Manage Players
Q

Recently Updated Teams (listing up to 25)

B U12 HEW ACCOUNT UNITED 9 Players

B U12 HEW ACCOUNT ARSENAL 7 Players

G U1z HEW ACCOUNT POWER 6 Players

C OPEN HNEW ACCOUNT SHARKS 1 Players

[@ Manage All Teams

© GotSoccer, LLC. This document is the property of GotSoccer, LLC and may be sent or reproduced
for any registered user of ar software. This document may not be copied or transmitted to non

registered persons without the written permission of GotSoccer, LLC 2000 Strand St Neptune
Beach, FL 32003

2 dzNJ



«.\3 gotsoccer

Agent of Record

FYSA has asked that the Agent of record be the master Account user. If the Agent of record is not the
person responsible for day to day operation of the account, they can make a sirglser with Full

access rights. This account will have access to every area of the website and can do everything the
master account can do, except change the master password.

Please see the account setup section below for instructions on how to séeugub user account.

Sub-User Account Setup

The initial username and password are what we call Master login information. The acoaffitiate
usesis called adirect@r | OO02dzyi® 9OSNE RANBOG2NNE | O002dzy i KI &
user accounts. We strong urge that you set up sub user accounts as we can keep track of their usage and
limit their ability to access other areas of the program. We can limit sub users and their access, but this

is not a security system. We assume thagbyng individuals access to the software, the master user

vouches for the integrity of the sub user.

2SS dzaS GKS Fylf238 2F @2dz2NJ K2YS® LT @&2dz R2y Qi sty
lock is probably not as strong as the frontdéo2 O1 @ LF &2dz R2y Qi ¢l yid GKS LIS
give them the key to the front door. Giving a person a username and password is analogous to giving

them a key to the front door.

FYSAequires that affiliates only grant Got Soccer access to thessops who are already currently
registered with an approved risk management status.

You can find thé&Jser Accountrea by:

1) Clicking on thédometab

2) Clicking on thé&Jser Accountdink on the gray menu bar

3) The first account listed in orange is the mastez@amt holder. They have access to all areas and
their access cannot be limited.
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. —

T $tate(ND) | Club | Referees | Registrar
Events Billing Support LogOut Help

punt
b |

ma Account User Payment
Y Info Accounts Setup
L]

User Account/Club Official Management Add Club Official User Accourt

ol [Utod Fullamo———[vsortame | parmicions

Director Yes Gavin Owen-Thomas gotsoccer All Master Account

4) To create a hew subser, click on thédd Club Official User Accourithe
5) Fill out the form:

a. Enter a username and a password (Required)

b. Enter the Full Name (Required)

c. Enteran Email Address (Required)

Faae i
User Name gotsoccer/ ' FullName I

Password Address
Created City
Updated
State -
Last Login
[[] Do not show tostate as dub staff Zip
Country United States hd
PrimaryRole g - Phone
*Scouts will only have access to scouting tools.
*Scorekeepers will have access to scoringinput Phone(2)
even if they have read-only access to all other .
areas. Mobile
Basic Access - Text Messaging
Level
*Full Access users will have access to nearly all Fax
features in the account and can manage other
users. [ Email Address
*Basic Access users will be restricted from editing

high level data such as user accounts and

merchant account settings. Notes
*Limited Access users will be restricted from

editing most event or dub data but can perform

many lower level tasks,

User Tabs L

[ [State [ RiskManagement

O [] gilling E{ lended Give your users access toindividual eventsif applicable after didl
) [Referess
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From here you must decide on:

ARole

AnAccess Level

TheUser Tabshe subuser can open

Event Access if League or Tournament access is desired.

=A =4 =4 =

Primary Role | s E|

Access Level | Fulfcosss ||

*Full Access users have acoess to nearly 2l features in the
=goount 3nd Can manage other users,

User Tabs

O 7] pisk Management
[ m [ Billing [] extended
O

WY Registrar |

O

WY League

]

Primary Role

The primary role is a title that can be given to the user. Mdshese roles are similar with the

exception of Scorekeeper. The scorekeeper can access and update scores only. You can give just about
any title access to other area. For example, a director of coaching could also have access to a
tournament by allowinghem access to the tournament tab an assigning them events. If you are with a
USYSA state organization that uses GotSoccer software, these roles (titles) can be seen by the state in
your club/association account.

The Registrar
All FYSA clubs are respilnhs for creating official rosters and documents. Therefore it will be

ySO0SaalNE (G2 RSaA3IyFGS F LISNE2Y a awS3AadNI NE
@2dz R2 y2i RSaA3ayFiGS + LISNER2Y Fa aw&3IAaldNF NE

program. There can be more than one registrar.
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Access Leve

There are three maiAccesdevels

T Full

i Basic

M Limited
Full Access

If you give an accouriull Accesghey will have most of the abilities of the master account. They will
have the ability to reate subuser accounts and to change access levels for sub users. There are only
two areas that sulusers with full access cannot access:

1) The password area for the master account. They cannot change the master password.
2) The Payment Setup area. The siwd® cannot change or input credit card account information.

Basic Access

This is the access level you should give most users. It allows them to work within the different modules,
but disables the ability to modify stlser accounts.

Limited Access

Limited Acess is mostly a viewing only access. We are constantly adding new features and we do not
guarantee an individual with limited access has only viewing privileges. They will have access to certain
areas of the program. Never give login credentials to idd&ls you do not know and trust.

User Tabs

GotSoccer has many software modules. Each major module is identified by a tab. Not every account will
have access to all modules. Overall permission is given by GotSoccer. This is the main way to limit user
access.

If you have a person that runs your tournament but should not see club or association programs, only
turn on the tournament module.

© GotSoccer, LLC. This document is the property of GotSoccer, LLC and may be sent or reproduced
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Access Level Basic Access ¥

*Basic Acoess users are restricted from editing high level
data such as wser accounts and merchant account settings.

User Tabs

[l website |

O [] Risk Management
1 [E [ silling [ Extended
O

[ .

VI T =TT

When the person logs in using the suker login info, they will only see league tab. You will need to give
sub-usersaccess to specific events. You do this by selecting the event (league) in the drop down box on

the right side of the screen. Please note there will only be a list of leagues if the league has been
created.

Created 3/3/2010 11:39:04 AM City —
updated 3/25/2010 11:25:03 AM
Lastlogin  3/3/2010 11:33:51 AM State v )
Access for Scheduling & Seeding Tasks
[ Do not show to state as dub staff Zip Events Allowed
Country United States - Mo Event Access Allowed or No Events Available
Primary Role -
Registrar M Phone Other Events
Access Level  Basic Access ¥ Phone (2) 05910 season comp (8/1/2009)
*Basic Access usars are restriced from editing high level Mobile
data such a5 user accounts and merchant socount settings,
Text
User Tabs -
Messaging
&l cbsce | o
[ [ state [ riskr il
Email bl @gatsport.com
O [] silling ] jog ~Address
[Referces |
O Hotes
O =
M =
o
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Age Group Access

You can limit access tortain age groups in the league area by selection an age group from the list of
league divisions, or seledll Groupsif you want to allow access to all age groups. Make sure you press
Saveto set the preferences.

e e —mm o e

Contact Information Club Age Group Access
Full Na William Ca Current Club Age Group Access
ull Hame iliam Cameron i
Add Access to an Age Group
hadress - -
City
State - .
Access for Scheduling & Seeding Tasks
Zi
P Events Allowed
Country United States - 09-10 season comp
8/1/2005-7/31/2010
Pho —
ne e @ Update
Phone (2)
_ Zoccer Summer League '09
Mobile 9/5/2009-12/3/2010
M ging @ select Groups ) All Groups
Boys Girls
Fax
Eomail U7 Gold U7 Gold
mai -
| Address bil @gotsport.com U7 Silver U7 Gold {§opy)
[ TU17 Gold [ TU11 Gold
Notes [Cluai siver

Other Events

Arteca Competitive (8/1/2005)

Eolic=
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Players

We assume you are signing players using paper registration, third party software or your own in
house program. One way or another you should have a list of players and perhaps even the teams they
will play on.

Your currenfplayers are in your GotSoccer affiliate accouu can use these players to create teams,
but you can also use our player import function to move players from team to team without creating
duplicates. In order for this function to work properly the player first name, last name, gender and date
of birth must match exactly to a player record in our databaethe case below, while on the club tab,

aStSOG GKS L) I &SN 2LJ[.'17\2Y l'fIKS)/ LI I @SNJ A4S+ NOK® t dzi
the player has import next to their name, pres§th A YLI2 NI odzid2y FyR oNARy3d (KS
your club list.
_ Cluh Teams Player Search
=
N Ald [ DireCTors- ) Director:fysadoc oo 0
S8, |SoccER e B - o
@ | ASSOCIATION Home |21} Refel Training | League ent. B *
anageme oache eam Officia Plave
Player Search & Official Roster History
Last Name lzhrop First Name buddy D0B Gender v D#
Ttems 1- 5 of 5
First Name
Compeitve  |Lathrop Buddy M {35/t99s B Vered AAA NON EAGLES L 7% ADD 12/16/2010 10:42:25 PM 812011
Competve |Lathrop Buddy M |3t B verfied AAA NON RANGERS A 52053 FREEZE  |3/23/2011 836:22 PM 8101t
Competive [Lathrop Buddy M |59 B Verfied AAA NON EAGLES R 7% FREEZE  |1/12/2011 52039 AM 812011
Compesive [Lathrop Buddy M |19 B Verfed AAA NON U 13 ALLSTAR O] FREEZE | 2902011 10:1206 AM st :
NA Lathrop Buddy M 912511997 NA N/A N/A
Ttems1-50f 5
owered GO €
Gk Soccer import

If a player is new t&YSA, you can create player accounts in your club account.
There are two ways to get this information into our system:

1) Manually type in the information (Noecommended)
2) Import them from an excel spreadsheet saved as a csv file.
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To type in player information manually:

1) Click on the Club tab

2) Click on the Player link on the dark blue menu bar
3) Click on the Create Player link

Homp |- " Referees | Registrar T raining | League | Tour

Coaches Team Officials 1cans Players Help

Manage Players Upload Players  Player Histo

Club Player Accounts
Ed Create Player Profile E

Page Size 25 ¥  Photos No v TeamsColumn No ¥ [Level

S . Competit

Age All v Player Name Family Acct# Set Leve
Gender v Player ID#  Team Name Assipode

Assign »
Player Email Parent Name Parent Email Ri

[ [ 1

4) Fill in the player first name, lasame, date of birth and gendealong with address, phone
number and email address.

5) PressSave
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Management ~ Coaches Team Officials Teams Players Help

Player Info |
Player -
A Assigned Team Contact Information
= (none) v Address
- . y -
0 Player Information City
Player ID #
ver State A
Jersey # Zip Code
Rating Phone
m‘ = )
Mobile
Full Legal Name -
Roger Smith Email
Legal First M.I.  Last -
Mobile Text

Q2 Gender @mal () Female
E Date of Birth 2/1/98

© {mmjdd/yyyy)

State Registered Florida -

School/ District

School Grade -

Grad Year

Primary Position hd

Notes s
(optional) g

6) Once saved, a player account is created. The page will refresh and you will see additional tabs
that can be filled out. These can be filled out by the pamrieam manager at a later date.

7) Should you wish to remove the player from your club accoft NOT TOUCH THE REMOVE
BUTTONyou are only billed for players with an active registration level (Recreational or
Competitive) as long as the player has a petition level set as inactive or not registration the
player account can reside in your club account, and can be imported into another club account.
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DO NOT TOUCH THE REMOVE BUT]

HElEerees I{ﬂ(_]b’l.l’ar
Players  Help

FOUrndimnen.

Irdaunny || Ledyue

Management. Coaches Team Officials Teams

Manage Players

Player Infi

Event Attendance || Account Info | Documents

Player - Roger Smith
Assigned Team Player Photo  Contact Information
(none) - Address
Player Information
[NO PHOTO] City
Player ID #
State v
Jersey #
Zip Code
Rating Phone
Competition Level
pet v Mobile
Full Legal Name Roger Smith Email
Legal First M.I.  Last
g — — Mobile Text
Gender =] {(a}]
) R R Date Created 5/12/2010 5:17:51 PM
Date of Birth 2/1/1998 (u12) Last Updated 5/12/2010 5:17:51 PM
{mmdd/yyyy)
State Registered  Florida - Team History
School/District No team history on file.

Crhnnl Crada -

Modifying Player and Team Information after an Upload

It may sound strange to have the modifyingoimhation before we show you how to import information
from a spreadsheet, bytou have player information in your accodrmm last season. Therefore, it is

relevant to understand how the upload can be used to modify existing information.

If you are using@ third party registration solution (software or paper) you are used to creating a CSV file
with the player and team information. The same process can be used in our system. The import function

62dzNJ a! LX 2F R tfF&@SNREO ginthd cluya2dduniRidel fifstiadrie,(ast
name, gender and date of birth aigenticalto the record inyour clubdatabase. If you want to move a

LX I &8

player from one team to another it can be completed. If you need to add parent information or modify

email aldresses you can do it without creating duplicates.
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One note the system will not automatically remove players from teams if they are not in the new
upload. These players must be released before uploading. You release player from a team by:

1) Deleting the €am.This should only be considered for recreational teanimit is not
recommended for competitive teams that care about GotSoccer ranking points. Deleting these
teams and creating new teams will cause loss of points and charges if the team wants ta recove
the old team account.

2) Click on a players ID number from tRlayerl NB |

YR aStday3 GdKS dSIHY Gz

| State (AK) |12} Referees Registrar| Training | Leag

Players Programs Help
ram wegistrations  Player Histo

Management Coaches Team Officials Teais

Upload Players

Manage Players Email Players

Player Info || Parent Info || College Recruiting || Event Attendance || Account Info || Documents [ Emet

L
Assigned Team Player Photo  Contact Information
{none) hd Address
E-I noJd r‘l.-!.i'
[NO PHOTO] City
ODP 2008/2009 (1/1/2010 state -
Initial (8/1/2008) S0 Code
ip
Available Programs Uplozd Pho
ne
v [Ewel]

Mobile
Player Information

Email
Player ID # MNAA

Mobile Text
Jersey #

Date Created 5/28/2009 1:35:50
Rating Last Updated 5/17/2010 7:43:40
Competition Level Inactive hd
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Preparing an Excel Spreadsheet for Import

Players in your club last seasarein your player area. You can still use a spreadsheet to impayeps
and add them to new teamsithout creating duplicate player accounts. We discuss this in the section
entitled Modifying Player and Team Information after the Initial Uplodzklow.

Before we begin to import a player list, we must discuss the remerds of the actual player file.

The Excel file must be converted to CSV format. CSV starfdsfionaSeparatedValues. Each field,
Ot dzYy AT &2dzONB dzaASR (2 9EOSts aidlNIa sAGK |
delimited files includig Tab,-Beam and Quote. The good news is Excel does it all for you. Just:

a) Open an Excel File

b) / f ASAve A&

C) You see a drop down or list of formats
d) { St §®(Cotnma Delimitetl)

e) t NBBade a

) ¢KFEGQa AGH

Before you upload you will probably want to clegmthe data in the spreadsheet.
We suggest:
Player

a) Sort the data by last name, first name, and birthday. The system will scrub exact duplicates
but if a name is | first name is listed as John in one row and Johnny in another it will create
two accounts. Rase look for duplicate players before uploading though our system will not
uploadexactduplicates(Only in your club account, it does not check all of FYSA)

b) There are onlyive required player information fields, but we strongly suggest you upload as
much information as possible, at least the email address.
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i.  First Name
ii. Last Name
iii.  Date of Birth
iv.  Player Gender
v. Competition level
c) Make sure the columns are formatted for our database
i.  Birth date should be in mm/dd/yyyy (m/d/yy is acceptable) format
i.  The player ame is in two fields; first and last name.
iii. Gender can be any of the following: B, G, M, F, Boy, Girl, Male or Female.
iv.  Theparent(s)name (optional) must be ianefield. If your data has 2 fields, use the
con@i Syl GS Fdzy Ol A2y | & addasthafmas atefhSelldB6NE Y (1 Qa 1
T2 AYaSNI + O02fdzYy yR dzaAS GKS T2 NXdzZ |
would return the full name with a space between the first and last name.
v. ¢KS LI @SN 3ISYRSNI OFyy2i 06S amz®fbggd LG Yd:
vi.  Competition level must be spelled exactly as Recreational, Competitive, Inactive or
Not Registered. Capitalization must be correct

Automatically creating teams and placing players on the teams

d) Our system can automatically generate team aedsulf you want to automatically create
teams and place players on these teams, you will need to add three columns
i. Team Name
i. ¢SFrY DSYRSNJO6.283% DANIZI .IDXaxCX O2SR 2NJ
ii. ¢SFY !'3S DNRdzL) 6! mn Z Pléasemote thaRaidsystemmn 2 NJ D! ™
AYONBYSydGa it GSFY FyR LX I ydoSanprédaring ST NE ¢
this spreadshet prior to Auguatl make sure the teams are aged as if they were
playing last spring not nextall because on 8/1 we will increment all teams. A U11
will become U12 on 8/1.
e) Save the file as a CSV file.
f)  Westronglysuggest you create another CSV test file with just a few player records (rows).
This will allow you to check the imported players and teams to insure they were imported as
desired without ceating a significant number of duplicate player records.

NoteY LF &2dz NB NHzyyAy3d Iy FOFRSY& LINRPIANIY 2NJ &2dz
simply define a team called Under 8, for example, and place 1,000 players on the team. This will be
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important when it comes to registering players as plageelsd / 2 YLISGAGA GST NBONBLF GA 2y
for all players on a team with a single click.

The GotSccer database is organized in a precise fashion. Each player has their own record. Events,
team,and program history are attached to the player profile. If an email address or phone number
changes for the player, it will change for all programs, including those that have expired. The past
programs can be used for email marketing purposes.

1. Loginto wur club account, (see above)
2. | t A OQlu2HamealAssociationn Texas)
3./ f AORlaystsy #HY (GKS RIFINJ] o0fdzS YSydz ol NI

Screen Shot

GotSport.com > Directors - Club

Homd [TV Bk

\©
s..@_@tsoccer

cam

Training | L

Management Coaches Team Officials Teams | Players log Out Help
1

Summa Customization Facilities

Club - New Club Account

Player Summary

4. This will bring you to the manage players screen.

5. / t AUplpad Blayers = O A NdbelGvRon thg Graydmenu bar. Also notice that you can export
player lists to a CSV file and to an Excel file, the blue circle, from this page. The links are circled in
blue below. Note: For those of you in states that use Logical Solutions, the @®¥driibe uploaded
directly into that software.)

6. Westronglysuggest you create a small CSV test file with just a few player records (rows). This will
allow you to check the players and teams to insure they were imported as desired.
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Screen Sho?

com

= LRULSUCLCTI
a5

Management Coaches

Upload Players
R

Manage

Home |[{Ti W Referees | Training
Team Officials Teams

Players Log Out Help

League | Tournament

Players

7. You will now be at oumport LJ- 3 S &

{ LINBIF RaAKSSG (2

£ Create Player Profile @ Players {CSV) E Export the@

ST2NB o0SAy3

LYLR2NIé® ¢KS FAES Ydz&ald
on theBrowsebutton. This will take/ou to the directory of your computer. Again, \wgongly

(KS dzLJX 2+ R LJX SI &
68 I/ {=z

suggest you create a small CSV test file with just a few player records (rows). This will allow you to

check the players and teams to insure they were imported as desired.

Screen ShoB

Management Coaches Team Officials Teams

Upload Players

Players Log Out Help

Import Players from Data File

Upload Text (.txt or .csv) Data File

INSTRUCTIONS:
= Rows must be on separate lines.

= Each row should have the same number of
columns.

= Do not use symbols or punctuation in column
narmes.

Please edit your file if necessary to conform before

uploading.

8. CAYR (KS

I { +

FAESS Ay

File Format Options

Column Delimiter

Data enclosed with quotes
Example: "Boys","U12"

First row contains column
headings
Upload Data File

Comma -

O
O

Browse. .

GKA& Cpéend YILIE S kb /062 ddr el RE
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Screen Shot

T a

By Organize -~ & Views ~ [ New Folder

MName
~a]NCAupload

Date fMadified Type ~ | Size »

Favorite Links

E Documents i
i eTayers from an Excel spre...

;‘1 LA “ tournament basic setup script
More » ] tournament basic setup script
& INCAupload
Folders v *]Oklahoma Club Assignments
B Deskiop - T:IArkansas club assignments
:‘I“ Bill |E‘ i‘g]maumelle test
| llvilsoccer | a/maumelle 0708
| AppData = Family Accounts manual
| Bluetooth Softy & Family Accounts manual
E.; Contacts Iy 1"_1 Risk Mana nt
| N

hacldict Far vicls mramamamn and
= |AllFiles (%) i -
 J
Open M Cancel

9. The system will return you to the Import page.

a. ¢ KSNX | Rddmat Optbrs ¢dyail afe using Excel and saved the file as a CSV file, you
g2y Qi ySSR (2 dza8S (KS&S 2LJWiAz2yao

b. If you file is formatted with quote marks or other delimiters, choose the appropriate
options.

c. You can omit the header row. This will eliminate the first rowafr file. Sometime it is
better to leave this row in the file, as matching your file column headings with ours is easier.
The only drawback to leaving your column headings is our system will create a player using
the header rows. It is easy to find thikper, search for your column heading that marks the
LX F@8SNRa tlFad yrySs FyR RStS0S (KS | O02dzy i o

d. / £ A OQploay 4G GKS 02002y STl 2F GKS aONBSyo
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Screen Shob

Import Players from Data File
Upload Text (.txt or .csv) Data File

INSTRUCTIONS:

File Format Options
= Rows must be on separate lines.

Column Delimiter Comma  ~

= Each row should have the same number of .

columns. Data enclosed with quotes 7

o Example: "Boys","U12"

« Do not use symbols or punctuation in column )

names. First row contains column A

headings

Please edit your file if necessary to conform before Upload Data File
uploading.

C:\Users\BillDocuments\NCAupl

Upload

10. The system will load the file in preparation for importatio/ou will see three options above the
player list. They are circled in red below.
a. Teams creates teams and places players on the assigned team. The G8¥&fib®ntain
columns forTeam NameTeam Gende(B,G, Boy, Girl, M, F, Coed) arehm AggUS8, UD,
X0d 52y Qi AyOfdzRS @2dzNJ Oft dzo yI YS Ay (G(KS (G4StY
club you created for the account.
b. Families creates family accounts by grouping players with the same last name plus home
phone or address or zip code. Players wdiffierent last names can be added to the family
account after this process is complete, sed-amily Accountelp section.
c. Email Notificatior] emails players their username and password. If you have the club
extended version of our software (online regiion module) you can email user names
FYR LI &aag2NRa i Fye GAYSP LT ePeogmnil @NIJGKS ¥
Messaging2 y  (CKI® meiu bar), this is the only opportunity to send an email using
our mailer. We strongly suggest yoam your members before emailing them.
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Import Players from Data File
File Contents Preview

Teams:

Families:

Email Notifications:

Do neot create teams

Do not create family accourts

11. Select the options you want use for the upload.

12. At the top of each column on your file will be a dropdown menu of our matching fields. In databases
each record must have the same exact name. Simply match your edleading to ours. In the

SEI YLX S

0Sft26d

AYLRZNISR 2N 6KSNB Ay y2

Showing first 10 rows below.

Please select field mappings. *Required fields are marked with an asterisk.

28§ KIS YI G§OKSR

0KS FTANRG FSo
O2 NNB a DEn6tRmpgrel  FA St R

Column 0 Column 1 Column 2 Column 3 Column 4
Last Name™ - | First Name™ - | {donot import) Gender” Date of Birth
PlayerLastMame PlayerFirsthame PlayerMiddleName Gender BirthDate
RAWLINS KATHERINE F 1/13/1997
PERKINS RILEY M 8/2/1996
SUTHERLIN EDWIN M 7/25/1997
UPSHAW ROBERT PAUL M 10/10/1996
HARRIS STEPHEN M 7/16/1997
KEMNARD JACOB M 10/21/1996
WOODALL AARON M 5/21/1997

a. The column for last Name in the upload€®&YV file is calld@layerLastNamehe matching
name from our dropdown list isast Name

Notice we decided not to import the column callBthyerMiddleName

Certain of our fields are marked with*ahis designates a required field. For players, we
require aLast NameFirst NameCompetition level, Date of birtand Gender Be aware, if

you upload just the minimum information we will not be able to assign an age to the player
and will not be able to contact them via email or provide other contact options.
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13. If you want to our system to create teams and place the player on the team you must include the

team name, age group and team gender in each player row. If the information is not there for all
players those without teams will still be imported, but widit be assigned to a team.

Column 33 Column 34 Column 35
r Team Age Group » | Team Gender w | Team Name ] -

AgeGroupDesc team gender TeamMName

Uil B Unite

U1l B United

Uil B United

U11B B United

Uil B United

14./ f AlldpprtDateé G GKS o62G02Y ftSFG aARS 2F GKS aONBSy

15. The next screen reports the action of the import.

com

‘5 B\J Lo e |

Management Coaches Team Official{ Teams Players
—

Upload Players

Import Players from Data File

Data Import Complete
Total Players Imported: 17

‘g Total Rows Skipped: 1
a Click below to import another file.
Upload Another File
16.LYy (KA& SEIFYLIES 6S AYLRNISR mMT LXF&SNAB FyR LI I OFf
flealsocontaf SR LJX  @SNAE F2NJ I DANIQa ! wmm GSIFY OFff GKS
F OQGdzZl tfte& 2yteé AYLRNISR mc LX I & $adtiamé STNR X2 0 ORB | (
FAESQa KSIFRSNI NP gTeants2 farsyS] UZKyA ai KOS rcRdRdlipigeeiikS YaS vy d:
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above. Note: you can download the Skipped information by clicking the download link. It will give

you a row by row report on information that could not be imported. This could be caused by
omitting any one of the four required fields.)

Total Rows Skippeavill give you a report on any player the system could not upload.

If you are using a spreadsheet to import players and create teams you can skipSolthmtting
Teamsto a League/State for &gistration below.

Manage Teams B Add Team @ Export (CSV) E Export (XIS) & Lock Teams & Unlock Te;

Search Filters Apply Filter
Page Size Photos  Age Gender Coach/Manager Name Team Name Level
20 * Yes w - -

Items1-30of 3

Photo Number & Gender Age Club Team Level Coach Manager Players &
NfA Boys Uil |Hew Club Account |United 10
NfA Girls U1l |Hew Club Account | Power [}
. team
NfA OPEN | Hew Club Account | TeamName 1
gender

Items1-30of 3

17. The system place 10lpe S NE Wnijedéll KS/ Ry ¢ LI PoweB B / KOG K& ya l ¢ ST Y
and scroll to the bottom of the screen to delete a team.

18.¢2 aSS F tAald 2F LI I &S NBHaydrsy R2 yi KBEK & SRIYM] (XKISHE QORNBY

19. You can sort and email (if ytxave the Club Extended Account) from this page. The sort features are
KAIKE AAKGSR Ay NBR 060Sft2¢6d 2 S Rdysd Regibtratord&z®K Y2 NB LJz
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Search Filters

Page Size 25 - ~ Player Name I

Photos  No ~ 9 A S i [ Apply Filiers
Teams Gender - o Level -

Column No = Family Acct#

— T T T

ID# Level Fam# Last Hame First Name DOB Group Team Te
n/A BROWH ASHLEY Girls  [5/2/1997 |U11 |Power i
H/A CHURCHWELL  |GABE Boys [12/10/1996|U11 |United

H/A DAVIS TOLLIVER Boys |8/17/1896 |U1l |United

H/A ELDRED JAMES Boys |[5/19/1997 |U1l |United

H/A HALLORAN ELLIE Girls  |7/30/1997 |U11 |Power

H/A HARRIS STEPHEN Boys |7/16/1997 |U1l |United

H/A KENNARD JACOB Boys |10/21/1996|U11l |United

H/A MILLER SHILOH Girls  [8/25/1996 |U1l |Power
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Creating Coach and or Team Official Accounts

Click on the light blue tab that sag4ib. To createCoache®or Team Official<lick on the Coach or
Team Official link in the dark blue menu bafog may import a list of coaches using an excel
spreadsheet saved as a CSV file. We will cover this in the Import section below.)

com

GotSport.com > Directors - Club
2 gotsoccer
-

[JTIi8 Referees Training
Managemeni Coaches Team Officials eams Players Programs Log Out Help
1

Summary Customization Facilities Messaging Club Site Account

Tools

Club - Zoccer

1. In both case you will see a link that sa@fseate Coach Profiler Create Team Official Profile

depending on the link you clicked. The example below assumes you clicked the Coaches link and
want to enter a profile for a coach.

GotSport.com > Directors -

Qgggntsoccer

Management Coaches Team Officials Teams Players Pr
— e L

Manage Coaches Email Coaches :ogram

E Create Coach Profile E Export Coaches (C5V)

2. ¢KS ySEG &iSL) X foringionSybuindsifid ot khé infdraakiod &ad is circled
in red. Full legal name, State registered, whether they dpeimary and or Assistant Coagch
their email (this is a critical piece of information). You do not have to create a username and
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password. The system will automatically generate these, but it may be easy to remember if you
create a simple solution such as email address as username and club initials as a temporary
password. The password can be the same for multiple accounts. Pagst create the

account. This will create the account and send an automatic email with the login instructions to
the coach or team official. If you do not have an email, we suggest you use a club email address
(try Hotmail or Gmail they are free) and useTihis way when emails are sent you can refer to

this account, it becomes your call list. Obviously if the coach does not have an email address you
will have to call them and give them login information. Also note all public libraries have
computer access

PRI I R P L WA T

Full Legal Name

Karen Gantt
Leqal First M.I  Last 0 PHOIO] Upload
Date of Birth 1/1/1980 MM/DD/YYYY

State Registered MNorth Dakota -

Teams Coached
Primary or 1st Asst.

Mone

rimary Coacl

Assistant Coach

Display Name Karen Gantt

Notes

Zip

rﬂllﬂl“’ Lnited States L4
Email bill@gotsportcom

Phone

Phone (2) Login Credentials

Create a username and password to
jow this coach to login and update their
information.

Maobile Phone

Maobile Text Messaging
(you@yourcarrier.com)

Username otgantt
Fax g0l

Password eeee

[Save H Cancel ] [ Delete ]
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Emailing Coaches, Team Officials and Teams

The basic account has email capability with one exception; an email is cannot be sent to players. If you
are using our free account we assume you have an alternate way to contact your players.

Youcanehh A f O2F OKSasx GStY 2FFAOAFITE & S6YFYyFaASNESE (NI Ay
New Coaches and Team Officials

If you create a new coach or team official account, the system will automatically generate an email, as
long as you enter an email address, with username and passinformation.

The email will look like this:

From: GotSport Support [support@gotsport.com] Sent:
To: Bill Cameron

H:

Subject: Your profile has been created

Your Club has created an online Coach Profile for voi

To edit your profile go http://www.gotsport.com/asp/coaches/

Your username is| gotgantt fand your password is

You can change your password once in the administration page of your profile.

a. The coach login link is provided
b. The User Name is provided
c. The password is provided

3. You can also send a reminder email to all coaches or team officials:
a. Click onCoachor Team Officialsee Screen Sho) én the dark blue menu bar

© GotSoccer, LLC. This document is the property of GotSoccer, LLC and may be sent or reproduced
for any registered user of air software. This document may not be copied or transmitted to non

registered persons without the written permission of GotSoccer, LLC 2000 Strand St Neptune
Beach, FL 32003



@ gatsoccer

b. LT &2dz KI @S Y2NB GKIyYy Hp InbtdsO ©OOANDODSIRY RS (NE
0St260 FYyR LINBaa a! LILXe& CAtGSNERE 0O0OANDESR A

This email can be customized by:

1) Clicking orCustomizationon the gray menu bar
2) Cliking on theUser Notificationtab

3) Filling out the For New Coach Accounts area and or new team Official Accounts, just below
coaches, and pressirgave

(Tt S AL L X b~ Team Officials icams Players Log Out Help
b

ly Customization Facilities

—

[ Page Style |[ Club Settings |[ ID Numbers

Below you can enter the text that you want sent th=s
online account for them with a valid email address.

|| user notifications

For New Player Accounts
Subject

Body

For New Coach Accounts
Subject

Body

We might suggest the following New Coach Account language

Thank you for volunteering your time ¢oachour children. US Youth Soccer and FYSA have
mandated that all coaches, managers and others that come in contact with children undergo a
background check, referred to as Risk Management.
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Your login information and a link are attached to the bottointhis email. Click on the link, enter
your login information, and

1) Click on the Contact Information link

2) Fill out all information and please make sure to use your LEGAL name.
3) Click on the Background check link on the gray menu bar

4) Fill out aladditional information

5) Read and answer all the Volunteer Disclosure questions

6) Read the liability waiver

7) Click Submit.

GotSoccer processes submissions every 15 minutes. If your status is still pending after that much time, it
is likely a hit waseturned from the background check provider. FYSA will review all accounts with hits
and approve or deny them as per their policies.

Emailing Existing Coaches, Managers and Teams

GotSoccer allows our basic (free) account holders to email coaches, mgnagen officials and teams.

If you click on the Coach link, for example, you will find the list of coaches associated with your account.
,2dz Oy a2NIl GKS O2F 0OKSa o0& fS@St o/2YLISIAGALBSE w
management sectionddow.

If you want to email all coaches make sure you set the page Size to Infinite (or greater than the number
of coaches) as the system will only select coaches or anything listed on the displayed page.

Steps:
1) Use the search criteria to display the chas, managers or teams desired. You can use Risk
YEyF3aSYSyid adlddzaz O2YLISGAGAGS tS@Stz yIFYSX
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Ma nagement Coach Team Officials

Manage Coaches  Upload Coaches

Email Coaches

©;
=4 gotsoccer

Teams

Players

Program Re

Directors - Club

[Home [L= " | Referees | Registrar | Training | League]

Programs

gistrations

Manage Coaches

Risk Management Enforced: Oklahoma Soccer Association (0K)

| [Report Expiration: 5/28/2009

El Creatd Coach Profile = rt All Coaches {CSV [l Export All Assistant Coaches (CSV) = Exporjrewweinsinsin
Search Filterfp Page Size Infinte ¥ Hhotos No  TegmeColump Mo =  Show State Registration [ I
Coach Name i ] LEvE| R/M Status Competitive Level

A v [[setlevels | -
| Filter List / Enroll Coaches in a Program

= = ¥ | Select

Email Selected Coaches »

w1 - 416 of 416

D# State R/M Status Assistant

N/A |Rec Abdollahi Kevin 73034 oK |NA 4/10/1984 Yes |Yes
H/A |Res Ab <h M 73012 OK  [Approved 5/22/1953 Yes |Mo
M/A | Rewestion | Adams Thomas 73013 OK Approved 12/10/1960 Yes Mo
N/A |Rec aduddell chad 73034 OK Approved 4(3/1972 Yes Mo
niA Agee Kevin 73013 oK Approved Yes Mo
N/A |Rec AGUILAR ALBERT 73012 OK  [Approved 6(7/1960 Yes  |Yes
n/A Aguilar Virginia 73003 oK |NA 6/6/1961 Yes  |Mo
M/A |Receztion | Ahlefeld Beverly 73013 OK Approved 8f15/1969 Yes Mo
N/A |Rec ALGAN SHEILA 73118 OK  [Approved 4{1/1965 Yes  |Mo
N/A | Rec Allen Seth 73012 0K Approved 9271971 Yes Mo
- Mia Rer Amnzwra lannifas TI1T [al's Annrnved AnimiiaTs

2)

Make sure all your selections are displayed by setting the page size to Infinite. You can

confirm this by making sure the Itemsxdy are the same. In this exple, 2416 of 416. If
this was 125 of 417 only 25 people would be in the email list.
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&[]l Referees

- -
Management Coaches Team Officials Teams Players]

Manage Coaches Upload Coaches  Email Coaches

Manage Coaches Risk Management Enforced: Oklahs

[#] Export All Coaches (1
Search Filters Page Size Infinite ¥ Photos No ¥ Team
= Coach Mame Team Mame Level Ry
w !
Filter List / Enroll Coaches in a Program

(Mone) - @

Items 1 - 416 of 416
W ID#  Level Last | ame

‘ |M ‘Rec |Abbnghadareh ‘Hohammad

3) Click on the Email button, see the screen shot 2 above

4) Decide if you want to sendBulletin(No login information included d?ersonalizedlogin
Information included If you are asking someone to log into an account this must be
personalized.

5) Decide if you want to send the email as plain text, as seen on a Blackberry for example, or
l¢[ax | GeLsS 2F F2N¥IF (G &2dz YAIKG ONBFGS FTNRY
example, we will send a personalized email in HTLM format.

6) Next decide who the email Is from and the reply email address
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[Home [ | Referees| Registrar | Training [ Leagt

-
Management Coaches Team Officials Teams Players Programs
Manage Coaches Upload Coaches  Email Coaches  Program Registrations

Coach Communications

Send To Registered Coaches Mailing List Summary
Edmond Soccer Club I j

Enter Sender Information

Select Broadcast Type From Name Bil Cameran

un e MEessage per Reply To Address Bil @gotsport.com

@ Personalized - One message Create & Send Mailer
per account w/ login instructions. Subject

Message

Select Message Format

() Plain Text - Smaller size, best
compatibility, no images or text
Formatﬁng.

@ HTML - Using basic HTML editar,

Selected Coaches
Abdollahi, Kevin
Abooghadareh, Mohammad
Adams. Thomas

7) Go to the very bottom of the coach. Manager or team list and tlipttateFilters

izarelis, Alexis
Vose, Tonya
Walston, Samuel
Walston, Samuel
Walston, Samuel
Walter, Alan
Walters, Sharon
Warner, Tim
Watson, Maureen
Wenzel, Dean
West, Boyd
West, Ryan
White, Gary
Whitehead, Jared
Widman, wil
Wilzon, Bryan
Winblad, Rick
Witte, Rebecca
Wooley, John
Wooley IT, John
Wright, David
‘Yost, Matthew
Young, Jason

8) The system will refresh, changing the disglaan HTML editor (not displayed in Safari)
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9) You will see the number of people in the email list, and you can create the subject, and
O2yiSyitod 2SS R2 y20 ltt2¢ |GaGFOKYSyidasz odz
is the same as an attachmetlbe recipient just makes a single click to download a document
or go to web site.

10) Press Send to complete the process

e 2c

- ——

i
Directors - Club

| Home |4 L] Referees | Registrar | Training]
Team Officials Teams Players Programs Help
gistrations

Email Coaches  Program Re

Coach Communications

Send To Registered Coaches
Edmeond Soccer Club

Mailing List Summary
416 coaches in this mailing list,

Enter Sender Information

Select Broadcast Type Bill Cameron

From Name
1) Bulletin - One message per

unique email address. Reply To Address Bil @gotsport.com

@ Personalized - One message

- ) Create & Send Mailer
per account w/ login instructions.

Subject
Erter Subject
Select Message Format esoa0e
'3::3' Plain Text - Smaller size, best HTHML Editor
compatibility, no images or text
formatting. 7] O =7 || FortMame = Size ~ M Paragraph - =S¢ 5 e v | [
@ - Usi ] i - T = — o e
@ HTML - Using basic HTML editor, .;3 s !. T w2 L Q == = = == a3 —

Selected Coaches
Abdollahi, Kevin
Abooghadareh, Mohammad
Adams, Thomas
aduddell, chad

Agee, Kevin

AGUILAR, ALEERT
Aguilar, Virginia
Ahlefeld, Beverly
ALGAM, SHEILA

Allen, Seth

Anaya, Jennifer
Anaya, Jennifer
Anderson, Stephen

Enter body of email text

You can enter a hyperlink that goes to a web page,
URL, PDF file or other

Anthony, Scott

Atkins, Jeff

Atkinson, William

Bailey, Jaime <BODY> <STRONG> <SPAN> ~w
Bailey, Jaime ==

Baker, Jazon
Baker, Jason
Baker, Philip
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Risk Management

FYSA will require everyone that comes in contact with children to undergo a risk management
background check. Thisocess is completely integrated into our software. There will no long be forms
to fill out and data to be transcribed and then entered back into the FYSA system.

¢CKAE LINPOSaa A& SEIFOGte GKS alyYS T2N) kKeadhavk Sa s
checked.

We will use the Coach area for our demonstration. To enter managers and other volunteers use the
Team Officialsarea and not theCoacharea.

The process of creating an account is exactly as described above. Once the email ie seatsithcan
click on the link and enter his/her login information.

From: GotSport Support [support@gotsport.com] Sent:
To: Bill Cameron

Cm

Subject: Your profile has been created

Your Club has created an online Coach Profile foc vol)

To edit your profile go http://www.gotsport.com/asp/coaches/
_-""--—__

Your username isl gotgantt Fnd your password is

You can change your password once in the administration page of your profile.

Once in their account, they can update their personal information and [Base Photos are optional.
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Home
| —

Schedule  Contact Information  Profile Account Access  Club Registration  Background Chec
== I— ]

Club Information

Edmond Soccer Club (OK) B More Information
Coach Contact Information
Basic Information Photo
EuTegalame William Cameron
Legal First MI  Last
[NO PHOTO]
Date of Birth 1/26/1958  MM/DDNYYY
Gender (CiMale () Female
State Registered Olelahoma -
Contact Information
Display Name Bill Cameron Account Summary
Add 2179 harbor lake Dr User lame zl
ress amariake Date Created  5/25/2010 7:29:37PM
City Fleming island LastUpdated  5/25/2010 7:31:37PM
State - Additional Info/Motes (optional)
Zip Code 32003
Country United States -
Email Address bill@gotsport.com
Phone 504-718-5000 -
Phone (2)
Mobile Phone

The next step is to click on tiigackground Checlink on the dark blue menbar and theSubmit New
Report button
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Background Check Information
Current Risk Management Report

:’:;;rimﬁle is attached to the following background chedk Rk Management Enforced: Oklahoma S A ation (OK)

Risk Management

| \Contact Information

Phone 918-627-2663

Submit New Report Fax 918-627-2693

Email oksocceradmin@oksoccer.com

Risk Management Report History Address 9410-B E 51st Street
Mo reports have been submitted from this account. Tulsa, OK 74145

[Report Expiration: 5/26/2009

Enter all informationNote: FYSA does not require a social security number and this field will not appear
on FYSA accounts)

Answer the Volunteer Disclosure Questions
Accept the Liability Terms and

PressSubmt

Our system runs checks every fifteen minutes. If you do not see an approval, there may have been a hit
(this could be anything including something from a person with a similar name) that will have to be
reviewed by the FYSA risk management committee.
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Keeping Track of Risk Management Progress

Each step of the risk management process can be followed in real time. As soon as you enter a coach, or
AT I O21 OKQ& wka Aa S BNANNBORApHiEISThiSIheans that theéicoatidhas A &
not completed the R/M questioner and agreed to the FYSA liability statement. You can sort by this

status and email them.

On the Coach screen:

11) Change the R/M status to N/A (Invalid)

12) ClickApply Filters

13) If you want to email all coaches make sure Bage Sizés set to
infinite.

14) Then Click email coaches. Emailing is described above.

| Homp |21 Referees | Registrar | Training | League |

Managen nt Coaches Team Officials Taams | layers Programs Help
—_— 1

Manage Coacnes  upload Coaches  Email Coaches

Manage Coaches [Risk Management Enforced: Oklah Soccer Association (0K) | [Repart Expiration: 5/26/2009 |
& Export All Coaches (CSV) =l Export All Assistant Coaches (CSV) =l Expor

*  Show State Registration [ |

Competitive Level

NA(nvaig ¥ -

] LA wE¥ - =
Page Size 25 - P

Filter List { Enroll Coaches in a Program

{Maon=)

Coach Name

Items 1 - 25 of 212
Pages:
123456789 HNext Page »

Select ID# R/M Status DODB Cert Assistant
] |WA |Rec Abdollahi Kevin 73034 QK /A 4/10/1984 Yes Yes

o nNiA Aguilar Virginia 73003 |OK nfA 6/6f1961 Yes Mo

I NjA | Rec Anderson Stephen 73013 |OK NiA 8/19/1971 Yes Mo

o /A Atkins Jeff 73003 |OK A 10/23/1968 Yes Mo

o /A Bailey Jaime 73034 |OK A Yes Mo

] |wa Baker Jason 73003 |OK N 10/5/1970 Yes No

As soon as the R/M form has been properly completed the status changesnting
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You can sort your coaches by this status also.

TheCoachor Team Officialill not appear irthe team drop down (described below) until they are
Approved If a coach is not on the Coach dropdown list in the team area, they cannot be seen by the
registrar and cannot be placed on a roster or have an ID card created in our system.

Creating Teams

Teamsarealready in your account. You can remove a team from the account by delefgriot
deleti competitive teams with GotSoccer points and game history.

1. To createTeamsclick on theTeamdink in the dark blue menu bar and then click theéd Team
link just below the gray menu bar.

Screen Shot 4

2. Fill out the team information.
a. Important: We increase the age group of every team on Augtigtath year. If you are
trying to create a team that will be U8 in the fall, but are creating the team befor
August T, create it as a U7 teantt will become a U8 team on August 1
b. You donot enter a Team IDyou will have the system generate one
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