~ FYSA
GOTSPORT
PREBILL GUIDE

[CLUB ADMINISTRATORS]

2023-2024

AS OF JULY 1, 2023




TABLE OF CONTENTS

Pre-Bill SUMMaArY ... 3
Pre-Bill: Submit and Pay for Your Players ... 4
Direct Registration for Inter-Recreational and TOPSoccer Players ...................cooiiiiiiiiiiiiiinn, 11
How to Upgrade a Recreational Player to Competitive ..o 12
How to Add and Submit a Transfer Player ... 15
How to Add and Submit Players to the FYSA Tournament Roster Event .................................... 18
How to Add and Submit Coaches and Team Managers ..............ccooiiiiiiiiiiiiii e 21
Pre-Purchase a Credit for Membership Billing ..., 22
How to Pay an Invoice as a Club ....... ..o 24
Safe Sport TIPN Read This ... e e e e aan 25
Page | 2

FYSA 2023-2024 Season



PRE-BILL SUMMARY

To continue supporting the always-evolving needs of our members, FYSA is excited to announce that
beginning the 2023-2024 season, we will enable our membership to purchase player passes
individually, per team, or in bulk. Please note:

e If you wish to purchase per team, please process payment BEFORE submitting any other teams.
Each time a team is “submitted,” it will be added to the total amount due at check-out.
e FYSA does not charge for a pass for Coaching Staff or Team Managers; therefore, you will see a
balance due of $0.00. You will be required to “submit payment” to access a pass.
e Pre-bill will impact all players requiring a pass (competitive and inter-recreational: players
participating in a league against teams from another club).
e In-house recreational and TOPS players will continue to be submitted via Direct Registration,
payable in arrears.
o FYSA will continue to send monthly reminders that payment is due.
* The club will process payment.
= You may process payment before the due date.
o Those wishing to pay by ACH, please email Franchesa Pineda at fpineda@fysa.com

There are several advantages at the club level that make this a positive change, including:

e You [the club] will have more control over when a player pass is purchased through FYSA for the
seasonal year.

e This will give your admin and registrar multiple opportunities to review all registrations before
making a payment to assist with accuracy (i.e., reduce accidental registration charges)

e Roster Builder will now display a summary of all player requirements (age verification, photo,
FYSA registration, etc.) to make finalizing rosters easier from start to finish.

e Players can be added to a team and not charged for their FYSA seasonal registration until you
[the club] are ready.

What will be the pre-bill?
All competitive and inter-recreational teams and players (any player who will need a player pass to
participate) will be pre-bill.

What will NOT be pre-bill?
In-house/ intra-recreational teams and players will stay direct registration (the same as the 2022-2023
season). FYSA will send a monthly email when payment is due.

Membership fees for the upcoming season will be as follows:

e Competitive Players $26.00
e Recreational Players $13.00
e Upgrade from Rec. -> Comp $13.00
e Coach/Team Manager Pass $ 0.00
e Background Check $40.00

Questions? Email jcannon@fysa.com or submit a support ticket.
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mailto:jcannon@fysa.com
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PRE-BILL: SUBMIT AND PAY FOR YOUR PLAYERS.

Commencing in 2023/2024, FYSA will implement Pre-billing for all Competitive and Recreation Teams that
require a pass. Background checks, in-house Recreational, and TOPSoccer Players will continue to be due for
payment to be processed on the 1 of the month. FYSA will continue to send monthly reminders. Please note
that payment will be processed administratively by the club.

e There will not be an additional charge to add players to league/tournament events or the
FYSA Tournament Roster pathway.

e Inhouse Recreational and TOPSoccer players will continue to be submitted to FYSA via Direct
Registration.

e There is no charge for a pass for Coaches or Team Managers.

e Payment for background checks will become due on the 1 of the month. FYSA will email a
reminder.

e Passes/rosters will only be available once players have been successfully registered and
paid for. Although there is no fee for Coaches or Team Manager passes, payment of $0.00
must be submitted to print a pass.

e Clubs can continue to pay by ACH should they wish to do so. Please email Franchesca

Pineda for assistance: fpineda@fysa.com
To submit and pay for your players:

1. Log in to your GotSport account.

2. Click on Club Management -> Roster Builder.
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[

3. select the FYSA Registration Event from the event drop-down -> click submit.

uilder FindanEventQ Add Roster Season @

Select an event or roster season to continue

2022/2023 FYSA Reqgistration Event (07/17/2022) v m
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4. You can now start adding your Players to teams:

e The first list of names on the left will represent players that can be added to teams. The
teams affiliated with the Registration Event will show on the right.

" "'"" S Regatered TaaraRostars B

......... p—

- [ | o

* - [ ] a
- = @

+ - [m ] [=s]
+ ¥« @
+ » = ©a

5. To add your Players to the roster, select the players you wish to add to the team by placing a
checkmark in the box to the left of their name (you may use filters at the top of the page to
isolate the required players). Then click ADD TO TEAM, located above and to the right of the
team’s name.

e Players and staff can now be added to the roster without all their individual requirements.
However, even if payment has been submitted, the pass will be unavailable until all
requirements are fulfilled.

Players will now be added to the team. Continue this step until you are ready to purchase a membership
(which will enable you to access passes/roster).
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NOTE:

You will see a series of icons next to the players. If this is the first time the player has been added to the
team, they will only see the YELLOW YIELD SIGN and RED DOLLAR SIGN.

e The symbol next to a player indicates that the requirements for that user have not
been checked. NOTE: This does not mean the requirements are not fulfilled. This indicates that they
have not been reviewed yet. They will be checked on the next step.

Britannia FC

Refresh or Purchase  Actions ~

Coach/Manager Name

D1. Garcia, Jordi S Coach Primary ®

Player Name Jersey Position Status
1. Banks, Baylor S P x
2. Hogg, Derek $ P x
3. Hogg, Lucy S P x
4. Hogg, Jonathon S P X
e The symbol next to a player indicates that the requirements HAVE been checked

and are completed.

Registered Teams./Rosters B AlL Roster:

Western Sonoma County WESCO 03/04G

Coach/Manager Name
W ]. I 1ard | e . oach Primy W

Player Name Jersey Position  Status
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e The RED DOLLAR SIGN symbol next to a player indicates that that user has not been paid for yet.

Registered Teams./Rosters Ei All Rostars

Western Sonoma County WESCO 03/04G

Coach/Manager Name
+ 1 Bemardi, lonal - Lioact rimary X
Player Name lersey Position Status
' F M
w h I P X
e The symbol next to a player indicates that that user has been paid for.
Registered Teams/Rosters Biaur

Western Sonoma County WESCO 03/04G

Player Mame lersey Position Status
o F |
w 5 <

6. Once ready to purchase the memberships for a particular team, click on the REFRESH OR
PURCHASE BUTTON next to that team's name.

Seasonal Year: 22723 Barzalona Fire
U1T M Compntitive
P 8 CP Maiia Qe Ll QoL DOB
Ewani roeisr {5 emip Y
o o+ Harkm, Bayvior s B re=Clubs m A1 e O Clana roster from
| + ™, % s 23 Caimaslitng m 108B-10-22 |
i F 1, By vy 3 #7 3 05~ (4
Britanmia FO
a o Crawch, Peter ¥y B rp-Outs m 207088 e w Compatiiive
] &t 0 R | Compabbi g  oosoe0
Caoach/Manager Nama
| Hoge L ¥ B corewne [ 206
1, Ganda, sl % Coach Pirreey -
- T )
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7. The system will now check all requirements. Any users missing a requirement will have a red error
message next to their name. You can still purchase a membership for all users listed.
However, the player card will not be available for any user still missing a requirement.

Member Registration

Member Registration

To continue purchasing the memberships, click the SUBMIT button. Please remember that
each time you SUBMIT A TEAM, THE MEMBERSHIP FEES FOR THAT TEAM WILL BE ADDED TO
THE OVERALL PAYMENT DUE. If you wish to avoid a large one-time payment, do not submit

any other team’s until payment has been made. This will not impact your ability to add
players to their teams within the Roster Builder.

If you want to not continue with any players, click off of the pop-up and click the red X

next to the users you want to remove (we cannot process any refunds for players
inadvertently registered.).

Member Registration

Member Registration

9. The users have now been added to your cart. You can now proceed to payment for those

users by clicking on VIEW SUMMARY, or you can add more players to your cart by clicking
on REGISTER ANOTHER TEAM and repeating from STEP 5.

Member Registration

REGISTRATIONS SUBMITTED

WO IEgISIrALONS Mave besn SUBMIted and the




10. You will now be in your cart. Click on PAY NOW and enter your credit card on the pop-up to
complete payment. Once done, you will receive confirmation of your payment, and your
memberships are now successfully purchased. If you do not wish to pay for your in-house
recreational players or background checks until the due date, select the Pay Now option located
next to the Competitive Membership fees.

e You can access the landing page anytime via club management -> registrations.

e Click “Pay Now,” which will open a window confirming the amount that will be processed.
Click on this amount.

e Enter the credit card to which you wish to process payment (the amount is also confirmed
on this page). Once the card information has been entered, click “pay.”

Seasonal Year 2324 v

Florida Youth Soccer Association Account;

Roster Builder

Registrations

Click here to pay individual balance

Hidden Players ID  Role Type Competitive Level Fee  Total Billed AmountBilled Invoiced AmountInvoiced Balance N

2221 Player §$2600 4 4 §10400 0 $0.00 §10400(4)
Scheduling
2222 Player $1300 10 10 §13000 0 $0.00 $130.00(10)
2255 (Coach, Manager) Competiive 2 2§00 1 $0.00 50.00(1) W

Features
Balance: $234.00 (15)

Programs

Archives

B0 shds Click here to pay total balance

hl'm’//s‘yslmngu!smnm’nrglﬁ«ﬁ filic ffeasAfa=YE AL Y3,

@ | 2 |B B = &xplain & Send Screenshots X | & NewTab x|+ \ a

&€ > C @ systemgotsport.com/org/641g827 o fees?utf8= Biseasonal year=2023-08-018&icommit=Submit 2 % = # 0@ :

= Summary & a = 2 @

Summary [sEES

641G82739 / Member Registrations / Summary

Soasonal Year 23124 . m

Jacqui Cannon

Roster Builder

Florida Youth Soccer Association Account;
Registrations
Hidden Players ID  Role Type Competitive Level Fee  Total Billed AmountBilled Invoiced Amountinvoiced Balance
2221 Player Competitive $2600 4 4 $104.00 0 $0.00 $104.00 (4)
Scheduling
2222 Player Recreational $13.00 10 10  $130.00 0 $0.00 $130.00 (10) (SN
S
2255 Coach, Manager  Competitive $000 2 2 $0.00 1 $0.00 Credit Card - $130.00 (10)
Archives
Features
Balance:
@ support
= o @BuLO-FAaABNcCOEREE®®
Partly sunny [ ] eAIC [ ) = 7/9/2023
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Note: You can review all users in your cart by clicking on DETAILS at the top of the page. When
reviewing the players, the Invoice ID and Payment ID will be blank until payment is submitted. NO
REFUNDS WILL BE ISSUED FOR PASSES PURCHASED IN ERROR. You can remove memberships from
your cart by clicking the "Delete" button.

Note: You only have the option to remove memberships from your cart that have yet to be PAID FOR.

Bstails @— Click "Details"” to see the names of the players you are purchasing memberships for.

641G82739 / Member Reglstrations / Summary / Checkout

Credit Card Information FLORIDA YOUTH SOCCER ASSOCIATION
23/24

Credit Card Number

Card Number rations
Expiration Date CVC Code $130.00
MM/YYYY Ccvv B
The amount that will be charged to the
credit card.
Pay

i Bill TeOng Memiser Evant Sapsanal Yaar  Temn Lavel  Team nvaics D Paymest D Angistration Typs  Crasmbsd
s L SHanGene Caonrty Ak EEMpEIE e LA Fo o] L= LER Y =raich BT
Wewih B T
Weesten Sonoma County Falys Fiecreational ooach O&\TEAIEN Db
Lt Bonte 1:48
Wt e STl Sy Flrs Fecraanirsl nih B
i o aw
Rocmmioeal =anch b Rnn el
148
——r o T D
Peenemisnal Syt ORI £
2147
[ ) sl CEE L
#49:47
i b, Brynnena e by =5 Famneiroes 1 TARER TR ~nusrh T —

Click SUMMARY at the top of the page to return to your cart. Make sure to choose the correct seasonal year in
the drop-down menu.

Summary Details

CHESTERFIELD Member Registrations Summary

Seasonal Year 22/23 s

10. Return to step 10 and complete payment. You have now successfully purchased your memberships.
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DIRECT REGISTRATION FOR INTER-RECREATIONAL
PLAYERS/TOPSOCCER

All recreational/TOPSoccer players that do not require a pass will have their memberships with FYSA created by
Direct Registration (this may be upgraded to a competitive level at any point during the season and will be

outlined later in this guide).

The data must be submitted accurately, as this will create your billing. It is recommended that you use the filter
option to ensure that you capture the correct players to submit to FYSA. We are unable to process any refunds

for players submitted in error.

1. Click on Club management -> players -> utilize the filters to isolate the players you wish to submit to

FYSA

2. Select the checkboxes next to the players you want to submit or select the box at the top to Select
All. You will then have the option to choose all the players listed by clicking on the option at the top of the
page. This will also confirm the number of players being submitted to FYSA. Please ensure this number is
correct, as this will determine the number of players invoiced.
3. Once you click “Register,” a new box will open. Select:
a. Florida Youth Soccer Association for the organization to submit players to
b. The correct seasonal year
c. Competitive level (either Recreational or TOPS).
d. Click “Register” to submit the players to FYSA.

Players

50PerPage v

EAS il © Add Player

All on page selected. Select all 89 Players in collection?( Click here to select all the players

Buk Actions (50) (R Comp Level/Afiliation | Add Fiag | Create Form Registraions | Archive Players | Bulk Register | Remove Ciub Role
Add to Team | Remove from Team

New Member Registration

Send Selected
Players To

Seasonal Year

Level
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4. you will be diverted to the summary page once the players have been successfully submitted. You may
process payment now or wait until the reminder has been received from FYSA.

641G82739 | Member Registrations / Summary

Jacqui Cannon

e e Seasonal Year 23124 o m

Registrati
=R Florida Youth Soccer Association Account:
Hidden Players

ID Role Type Competitive Level Fee Total Billed AmountBilled Invoiced AmountInvoiced Balance
Scheduling

2221 Player Competitive $2600 4 4 $104.00 0 $0.00 $104.00 (4)
Programs

2222 Player Recreational $13.00 10 10 $130.00 0 $0.00 $130.00 (10)
QArhies 2255 Coach, Manager ~Competitive $0.00 2 2 $0.00 1 $0.00 $0.00 (1) m

Features

Billina Balance: $234.00 (15)

HOW TO UPGRADE A RECREATIONAL PLAYER TO
COMPETITIVE.

During the seasonal year, upgrading a player from a recreational to a competitive level may be necessary to be
rostered to a competitive team.

1. Navigate to the roster builder and use the appropriate filters to locate the player and team to which you
wish to roster them.

Gender Age From Age To Program Per Page
v All v All ¥ v 50 Per Page '3

Last Name w Is v barnes il

Team Name v Is v Gunners R Us il
Y Add Filter (2) Clear
2023-2024 FYSA Registration Pl 1) | Coach M z .
Event Sl Co=ches | Managers Registered Teams/Rosters Actions »
Start Date:  07/01/2023 Hide Rostered: +

Gunners R US

u13 Female Competitive
DOB Refresh or Purchase

P s ¢cP O Name Gender Level Group

0 0 0 O <+ Barnes, i Recreational m 2011-
Coach/Manager

Phoebe 03-19
T Name
« 1. Cannon, $ Coach Primary x

Seeing 0 confirms the player is not currently rostered. If you see 1 under P, click the bexto see where the player is rostered

o 2 Willie Achlav & Cnarh  Accictant 1 »
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2. Click on the toggle to drag/drop the player onto the team - there is no need to adjust the competitive
level, as the software will complete this for you based on the level of the team. Enter the jersey number
and click Add Player.

New Roster

Position

Select One ~

Jersey

24

Status

P b

Add Player

Gunners R US
U13  Female Competitive

Refresh or Purchase

Coach/Manager
Name

v 1. Cannon, S Coach Primary X 1
Jacqui

« 2. Willis, Ashley $§ Coach Assistant1 % 1

Player Name Jersey Position Status

1. Barnes,

Phoebe
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3. The player is added to the roster, after which if you wish to purchase the pass, click Refresh or Purchase -

> Submit -> View Summary.

This will direct you to the Summary, showing that the player has been added as an Upgrade with a fee of
$13.00 ($13.00 recreational fee + $13.00 upgrade fee = $26.00 competitive fee).

The recreational and upgrade fees must be paid to access a pass. A competitive
level and a fee of $13.00 will always indicate that a player has been initially
registered at a recreational level and subsequently added to a competitive team.

Summary EMEENS

641682739 | Member Regisirations | Summary

Seasonal Year  23/24

Florida Youth Soccer Association

ID  Role Type Competitive Level Fee  Total Billed
2221 Player Competitive $2600 4 4
2222 Player Recreational $13.00 47 47

2223 Player Competitive

=

$13.00 1

2255 Coach, Manager Competitive
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$0.00 2

2

Account: Jacqui FC - Registration

Amount Billed Invoiced Amount Invoiced Balance

$104.00

$611.00

$13.00

$0.00

0

$0.00 $104.00 (4)

$0.00 $611.00 (47)

Pay Now »

§0.00 $0.00 (1)

Balance: $728.00 (53)

$0.00



HOW TO ADD AND SUBMIT A TRANSFER PLAYER

These instructions will show you how to register a new player coming over to your club and add them to
a roster after they already have an initial registration attached to them. A player can only be added to the
roster if their previous organization has released them from the Registration Event.

1. Log into your GotSport account.
2. Add the player to your club account via Club Management -> Player-> Add new Player.

3. Here, you will look up that player and add them to your account (to link immediately, date of birth, first
name, last name, email userID, and zipcode -> click select).

Select the correct level from the Comp Level to drop down -> add a user.

Add User
DOB First Name Last Name
Februsz ~ 26 ~ 2008 = Lyla Bentley
Email/UserlD (optional) Postal Code (optional)
racho3@demo.com 32835

Be sy Ly Click here to add the player tO YOUr ClUD e

From the Comp Level dropdown box, select FYSA Competitive -> click to add a user.

Lyla Bentley X

« Back

Lyla Bentley Role Name Comp Level*

Player v Jacqui FC M Competitiv. = v Add User
02/26/2008

If adding the player only using their date of birth, first name, and last name, an
email will be sent to the userID email address requesting that the role is approved.
The link expires 24 hours, after which it must be resent. Until completed, you
cannot locate the players’ information within the Roster Builder.
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4. Once in your club account, go to Club Management, select Roster Builder, select FYSA Registration Event,
and then click Submit.

JACQUI FC Roster Builder Y Filters

Affiliation Compeh-t\on Type Seasonal Year

Select One v Registration v 23/24 v Apply

Clear

Roster Builder Findan EventQ Add Roster Season ©

Select an event or roster season to continue

2023-2024 FYSA Registration Event (07/01/2023) v m

5. Add the player to the roster as previously outlined. You will now see the player listed on the team roster
with a green check and a red dollar sign next to the player’s name.

Registered Teams/Rosters Actions ¥

2007 Girls Elite

U17 Female Competitive Refresh or Purchase Actions ~

Player Name Jersey Position Status

v 1. Baughman, Caroline § - -- P x

Member Registration
Roster Member Registration
Fiorids Yiesth Soocer Ansscirth

Role Aoster Status Requirements . Paid Status

Player I AR S b  rpaid |

Team

Event

The player has now been submitted to FYSA. The fee is $0.00 as this is the players’ second registration
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during the seasonal year.
6. Click View Summary next to the player of your players’ registrations.

Member Registration

Mambar Ragistration

Florida Youth Socter Association - Damo

Aole Name Roster Status RAequirements Fee Paid Status

Player Baughman, Caring Primary v $000 — REGISTRATIONS SUBMITTED

Your regisirations have been submitted and the resufts are shown in the

Aster tabls, Would you like fo

[ . -

7. Click Submit one final time to show a check-out summary for the player(s) you paid for.

= Checkout 3 4 83 9 @
Foﬁ "
LJ
Dalaik
ACKER  armber Riralos | Sumingy  Chatied
‘Submit Registrations LORIDA YOUTH SOCCER ASSOCIATION - DEMC
Pay Now $0.00
= Gheckout I
m e
Paymend processsd succeasfully
Chackout Summary
rk M sucos 13 ounl 2,
Aecaunt 1D
Payment D
Amount 0.0

Mamber Rogistrations 1

8. When you return to the roster builder, a green dollar sign will be next to the players’ name, indicating they
have been paid for and making the pass available.
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HOW TO ADD/SUBMIT PLAYERS TO THE FYSA
TOURNAMENT ROSTER EVENT.

The instructions below demonstrate how to submit your teams to the FYSA Tournament Rosters event. This will

enable you to build an event roster that will not impact your FYSA Registration Event or League Event documents.

Therefore, a correct event roster can be created by adding/removing players (including guests from a loaning
club), which is then coned to the specific tournament (this results in the match card being printed correctly, in
addition to providing a correct pdf of passes to present for check-in).

PLAYERS MUST BE ROSTERED TO A TEAM WITHIN THE FYSA REGISTRATION EVENT BEFORE PROCEEDING.

1. Register the team to the FYSA Tournament Roster Event. From the Dashboard, click CLUB MANAGEMENT,
then select TEAMS from the left-hand menu. Register your team to the FYSA Tournament Event
(Registration Tab -> Click All Events -> enter FYSA Tournament -> click Search). There is no fee for this
service.

All Events  Organization Events

Search Country State

fysa tournament United Ste v Florida v

Clear Search

Showinag results for fvsa tournament’

FLORIDA Register
IS AR QT 2023-2024 FYSA TOURNAMENT Rosters

Florida Youth Soccer Association

click here

07/01/23 - 07/31/24 Auburndale, FL

2. Via the Roster Builder, navigate to the event.

Affiliation Competition Type Seasonal Year

Select One ~ Tournament ~ 23/24 ~ Apply

Clear

Roster Builder | Find an EventQ Add Roster Season @

Select an event or roster season to continue

2023-2024 FYSA TOURNAMENT Rosters (07/01/2023) hd

3. There are two ways to add your players to the tournament roster:
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Select the Clone Roster From your FYSA Registration Event and CLICK SUBMIT (shown in red in the photo below).
Removing a player from this roster will not impact the Registration Event/League events. You can also add
players already linked in the Registration Event to a different team in the tournament event without
receiving an error message (for example, if creating a select tournament team).

OR

Manually select the Players from the list on the left and select Add to Team. BEFORE you add a player, you
must first select Primary (Blue), Club Pass (Orange), and Guest (Light Blue), then either check off the player
and click Add to Team: or Drag and Drop the player onto the correct team. (Shown in blue in the photo
below).

Player status options:

e Primary Players (P) are those registered to your club and primary to this team

e Club Pass Players (CP) are approved Primary players to your club, which you're using to play with
another team within your club.

e Secondary Players (S) are players from outside of your own club that are also rostered to your
team for the season. NOTE: Secondary/ Dual Rostering will only refer to Players playing in 2
different clubs.

e Guest Players (G) are players from outside your club that are guests playing for your club in a
particular event. IMPORTANT: The outside-of-the-club guest player can only be added if the proper
electronic Guest Form has been executed and approved by both clubs

Gunners R US

uU13 Female Competitive

Coach/Manager
Name

« 1. Cannon, S Coach Primary x
Jacqui

v 2. Willis, Ashley $ Coach Assistant 1 x I

Event roster is empty

Clone roster from

2023-2024 FYSA Registration Even w

From the dropdown, select the registration event -> submit

[

Players who have met roster eligibility and purchased their membership will show a green check mark against
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their name. Click the green Check Mark to refresh the team; those with a green check mark/green dollar sign will

have their passes available with a $0.00 fee.

Gunners R US

uU13 Female Competitive
Coach/Manager
Name

« 1. Cannon,

Jacqui

Player Name

v 1. Barnes,
Phoebe

v 2. CASTILLO
GONZALEZ,
Daisy

v 2. Willis, Ashley

S Coach Primary x

S Coach Assistant1 X

Jersey Position Status

S 24 - P =

. i = b4

4. To access the passes, click on Actions and select ID:

MEMBER PASS SSC cbC

Coach Primary: P
Association: FL Age Group: U13
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MEMBER PASS

Player Primary: P

Association: FL. Age Group: U13
Level: C itive
- M= ‘e et
Birthdate: 08 2011 ¢

Verified U

FC

Club: J:
Team: C




ACCESSING PASSES FOR COACHES AND TEAM MANAGERS

FYSA does not charge a membership fee for coaches and team managers. To access their pass, they must be

added to the Registration Event and have fulfilled all risk management requirements. The steps below will outline
how to access their pass.

1. Once the coach has been added to the roster, and met all risk management requirements, click Refresh or
Purchase. Then click Submit, followed by View Summary.

2. From the Summary page, click Submit on the Coach/Manager line:

641G82739 | Member Registrations ' Summary

Seasonal Year  23/24 v m

Florida Youth Soccer Association

Account: Jacqui FC - Registration

ID Role Type Competitive Level Fee Total Billed Amount Billed Invoiced AmountInvoiced Balance

2221 Player Competitive $2600 5 |5 $130.00 0 $0.00 $130.00 (5)

2255 Coach, Manager Competitive I$0.DO 2 2 $0.00 0 $0.00 $0.00 (2) Submit |
Balance: $130.00 (7)

Click Submit a second time.

641682739 | Member Registrations ' Summary / Checkout

Submit Registrations FLORIDA YOUTH SOCCER ASSOCIATION

] —

Pay Now $0.00

Once finalized, the pass will be available.
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PRE-PURCHASE A CREDIT FOR MEMBERSHIP BILLING

1. Log in to your account (How to Login)
2. Click on the Registration Billing account on your dashboard

Registration Billing

Acct# Organization Category

3682021 - Florida Youth Soccer Association - Demo Florida Youth Soccer Association - Demo Registration

3. Click on the Change Payment method

Account #3682021 - Florida Youth Soccer Association - Demo
Florida Youth Soccer Association - Demo
Florida Youth Soccer Association - Demo
Organization
jcannon@fysa.com

Registration

[= oy e
TOTAL BALANCE: Current Account Statement (PDF)

$0.00

4. Enter your credit card details and click Change Payment Method

Select payment method

Credit Card v

Credit Card Information

Credit Card Number

Expiration Month Expiration Year cwW Postal Code

v

v
Change Payment Method

5. Click on New Payment

Payments B3 EETEL
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https://gotsport.zendesk.com/hc/en-us/articles/360038501993-Login-How-to-Log-in-to-your-Account

6. Enter the amount of credit you would like to purchase and click PAY

New Payment

Amount

80 =

Payment Method
=
Gredit Gard -

Accounting Code

Notes

7. You will now have a negative balance on file representing your purchased credits. Any player registration from
your club will automatically draw from this amount when paying for player registration. You will be
prompted to pay by credit card when the balance runs low.

NOTE: You must enter the amount covering the entire balance of the players you want to register at that time. If

your credit is lower than the amount owed, the amount you currently have on your credit will not deduct from the
amount owed.

$-90.00

Payment Te

8. Go to Club Management - Registrations and click Pay Now to pay your Balance. If you have enough credit, you
will choose the Account Credit option to draw the money from your pre-paid credit.

27 12 [ $0.00
280 S13.00 S65.00 0.0
US Cluly Soccer
-] Aolo Type Fon Tatal Beated Amount flisiea trvoioed Amaunt tnvalced Balencs
7 £a58 00 L] $432.00 £3.4 00
s01 57500 3 $7800
[ 2500 1 1 2000 1 2H00
B
UsS Club Socoer
n Role Type Compotitive Level Foe Tatsl Bisod Amount Billed Enwoiced Amount Irveiced Balance
Player Compati $24.00 18 ] $456.00 18 $432.00
531 Coach G 25.00 3 3 ST5.00 3 ST5.00
Manager Con £25.00 1 1 £25.00 1 52500

Balance: &
Account Creda - 2400 (1)

Credit Card - 524.00 (1)
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HOW TO PAY AN INVOICE AS A CLUB

This article will show you how to Pay an Invoice as a club that has been created for Recreational Players (Direct

Registration) and background checks.

1. From the Dashboard, scroll to the bottom and click on the Acct# and name. (This is the fastest option).

Registration Billing

Acct#

3682021 - Florida Youth Soccer Association - Demo

Organization

Florida Youth Soccer Association - Demo

2. Once here, you will select Change Payment Method close to the top of the page.

j—

Invoces

Paymants

Total: $5.390.00

Total $0.00

3. On the landing page, you will enter your card information and select Change Payment Information

Account 8205539 Chnange Payment Method

Select payment method

Credit Card

Credit Card Information

Credit Card Number

Expiration Month Expiration Year cvw Postal Gode
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4. Once the card has been entered, you will be brought back to your billing page and see that the card is on
file. Click Pay Now to process payment.

i

Ss30000 TN ==
Invoices Totak: $5.300.00
Aute Pay
D Date Dus  Description Ao Pay  Compléte  Amount Parymard
» -
Payments Total $0.00

SAFE SPORT FILTER TIP!

GotSport now has a helpful filter setting that lets you determine which players must complete Safe Sport, allowing
you to email them quickly. Click Club Management -> Players to set the following filters. Checkmark the box next
to “Name” to send an email. Click “Save Search” to avoid setting your filters each time.

Player Seasonal Year v Is v 23/24 v o
Player Affiliate Name v Is v USYS ~ i
Player Age or Older v Is v 18 N o
Player Age on Date v Is v 07/31/2024 L
Player Safe Sport v Is v Not Created Can be changed to Approved v i

Y Add Fiter (5) M Can add additional filter for competitive level or a specific team Clear

50 Per Page »

Players /ﬁck here to select all the players to email PRI © Add Player

- 50 of 255 il All on page selected. Select all 255 Playersin collection?

Comp Level/Affiliation | Add Fiag | Create Form Registrations | Archive Players | Bulk Register | Remove Club Role

Bulk Actions (50

% Send Message | 1egister

Place a check mark here to email all players with this requirement outstanding

Name Teams Email/UseriD Gender DOB Age Level Phone

Questions? Email jcannon@fysa.com or submit a support ticket to FYSA.
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