
       2025/26 BACKGROUND CHECK (RISK MANAGEMENT) SUBMISSION INSTRUCTIONS 
This season, there will be two risk management pathways: 

• Those who were L2 approved in the 2024/2025 season. 
• All other members can submit EITHER an FDLE Level 2 ($60.00) or an FDLE Level 1 ($45.00). If you are 

unsure which option to select, contact your club administrator. 

Directions for Those Who Were Level 2 Approved in the 2024/25 Seasonal Year. 

Step 1: Log in to your GotSport Account. 

• Please ensure that you are using a full legal name as it appears on your government-issued 
identification so that your requirements will sync with SafeSport and the National Data Center. 

Step 2: Click on ‘Dashboard’ and scroll down until you see the pathway for ENTER YOUR CLUB’S NAME HERE.  
You will see the FDLE Level 2 requirement as ‘fulfilled.’ Click on ‘Details to submit the National Check ($20.00) 

 

 

 

 

 

 

Step 3: Click on ‘Submit New Report’ and answer all the questions with as much detail as possible. 

Step 4: Add your signature, click save, and then click submit. 

 

 

 

 

 

 

 

 



Step 5: Submit payment.  

• If your club has purchased credits for your background check, you will see the ‘Voucher Code’ box appear 
once the voucher code has been entered (your club will communicate this), click on Submit. 

 

 

 

 

 
• If no credit is available, click ‘Credit Card Checkout’ to input your credit card information. Click on the ‘Yes 

Agree to Payment Terms’ button and click Pay. Contact your club administrator if you are unsure how to 
proceed. 

 

 

 

 

 

 

 

 

 

 

If a payment is not linked, the status will change to unpaid, and the background check will not be submitted. 

 

 

To continue, click on ‘Details’ and click on the blue cart to enter either a voucher code or credit card 
information. 

 

 

 

 

 

Step 6: Complete your SafeSport and Heads Up certificates. 

https://support.gotsport.com/how-do-i-submit-background-screening-general
https://support.gotsport.com/submitting-safesport-coach/manager
https://support.gotsport.com/how-to-complete-continue-check-records-or-upload-your-heads-up-requirement-cdc


Directions for Those Who Were NOT Level 2 Approved in the 2024/25 Seasonal Year. 

Step 1: Ensure you know which background check to submit. If you are unsure, contact your club administrator 
before proceeding. We will be unable to issue any refunds should you select the incorrect pathway. 

• FDLE Level 2 (fingerprint) $60.00 
• FDLE Level 1    $45.00 

Step 1: Log in to your GotSport Account. 

• Please ensure that you are using a full legal name as it appears on your government-issued 
identification so that your requirements will sync with SafeSport and the National Data Center. 

Step 2: Click on the Dashboard and scroll down to the risk management pathway for your club. You will see the 
option to submit EITHER an FDLE Level 2 (fingerprint $60.00) or an FDLE Level 1 ($45.00). If you are unsure which 
option to select, contact your club administrator for guidance. Click on ‘Details’ for the type of background check 
you wish to submit. 

 

 

 

 

 

 

 

 

 

Step 3: Click on ‘Submit New Report’ and answer all the questions with as much detail as possible. 

Step 4: Add your signature, click save, and then click submit. 

 

 

 

 

 

 

 

 

 



Step 5: Submit payment.  

• If your club has purchased credits for your background check, you will see the ‘Voucher Code’ box appear 
once the voucher code has been entered (your club will communicate this), click on Submit. 

 

 

 

 

 

 

• If no credit is available, click ‘Credit Card Checkout’ to input your credit card information. Click on the ‘Yes 
Agree to Payment Terms’ button and click Pay. Contact your club administrator if you are unsure how to 
proceed. 

 

 

 

 

 

 

 

 

 

If a payment is not linked, the status will change to unpaid, and the background check will not be submitted. 

 

 

To continue, click on ‘Details’ and click on the blue cart to enter either a voucher code or credit card 
information. 

 

 

 

 

Step 6: Complete your SafeSport and Heads Up certificates. 

 

https://support.gotsport.com/how-do-i-submit-background-screening-general
https://support.gotsport.com/submitting-safesport-coach/manager
https://support.gotsport.com/how-to-complete-continue-check-records-or-upload-your-heads-up-requirement-cdc



