FYSA Tournament Event Rosters

The instructions below will demonstrate how to submit your teams to the FYSA Tournament Rosters event.
This will enable you to build an event roster which will not impact your FYSA Registration Event or League
Event documents. Therefore, a correct event roster can be created by adding/removing players (including

guests from a loaning club) which is then cloned to the specific tournament (this results in the match card
being printed correctly, in addition to providing a correct pdf of passes to present for check in).

PLAYERS MUST BE ROSTERED TO A TEAM WITHIN THE FYSA REGSISTRATION EVENT BEFORE
PROCEEDING.

Step 1: From the Dashboard, click CLUB MANAGEMENT then select TEAMS from the left-hand menu.
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Step 3: From the Organization Event page select the ALL EVENTS button, then input FYSA in the search bar and

click SEARCH.
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Step 4: Scroll down to the 2023/24 Tournament Rosters and click the REGISTER button to the right:

2021/22 FYSA Tournament

Rosters logo 2021/22 FYSA Tournament Rosters
Florida ion
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08/01/21 - 07/31/22 Aubumdale, FL

Step 5: The default level is Competitive. Check mark the teams you wish to link. You will see teams highlighted
in different colors:
White: not registered to the FYSA Tournament Roster event
Blue: registered
Orange: does not meet eligibility criteria - review the team account to ensure the competitive
level is correct and linked to USYS/FYSA
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Step 6: Once all the teams have been selected click the REGISTER button next to the event name and select
SELECTED TEAMS (there is NO fee for this process - simply checkmark the box to accept).
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Step 7: A pop will appear confirming competitive level of the teams you selected. Select the appropriate level
for those teams, then click SAVE.
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Step 8: Once you’ve clicked on save you will be taken to your team registrations page. All team registrations
can be found here.
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Step 9: From this page select CLUB MANAGEMENT then ROSTER BUILDER from the left-hand menu.
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Step 10: Select the correct event (For this you we did 2023/24 FYSA TOURNAMENT ROSTER) that you have just

registered teams in and click SUBMIT.
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Step 11: There are two options to add players to your FYSA Tournament event roster.

Step 11A: Select the Clone Roster From your FYSA Registration Event and CLICK SUBMIT (shown in red
in the photo below). If you remove a player from this roster, the Registration Event/League events will
not be impacted. You can also add players already linked in the Registration Event to a different
team in the tournament event without receiving an error message (for example, if creating a select
tournament team).

Step 11B: Manually select the Players from the list on the left and select Add to Team. BEFORE you add
a player, you must first select Primary (Blue), Club Pass (Orange), Guest (Light Blue), then either check
off the player and click Add to Team: or Drag and Drop the player onto the correct team. (Shown in
blue on the photo below)

Step 4B: When you drag players over a pop up will appear. Fill in the pop-up screen with position,
jersey number, and check status is correct.
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Player status options:

e Primary Players (P) are those registered to your club and primary to this team

e Club Pass Players (CP) are players that are an approved Primary player to your club, that you're
using to play with another team within your club.

e Secondary Player (S) are players from outside of your own club that are also rostered to your team
for the season. NOTE: Secondary/ Dual Rostering will only refer to Players playing in 2 different clubs.

e Guest Player (G) are players from outside your own club that are guest playing for your club in a
particular event. IMPORTANT: The outside of the club guest player can only be added if the proper
electronic Guest Form has been executed and approved by both clubs.
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Step 12: Here you will see a confirmation banner in the center of the page as well as what players on the roster
on the right. The players have now been added! A PDF of passes for check-in can be accessed via the
team account or by click on the “Action” box.
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Step 13: Scroll to the top of the page and from the drop down, select the tournament you wish to clone the
event roster to and click submit. This is the information that will be printed on the match card and used to
check in your team when cross referencing the passes uploaded.



